WQPBDMSTECH-25
3/28/2019

Page 1 of 26

Version: 2.0

Montana Department
of Environmental Quali

v Ny

Water Quality Planning Bureau

EQuUIS Data Processor
Guidance Manual

Data Management Section
Water Quality Planning Bureau
Water Quality Division

April 2019




WQPBDMSTECH-25
3/28/2019

Page 2 of 26

Version: 2.0



WQPBDMSTECH-25
3/28/2019

Page 3 of 26

Version: 2.0

Table of Contents

1.0 EQUIS Data ProCESSOr OVEIVIEW . .uuuuiisiatiteratisssaestssasssssaesssse st s saesas s st st s aae st s aaesassanesntsanesassns 5
B2 O = ] o g =] =] 1= o o PP 6
2.1 Download and Install the EDP AppliCation. .. ..o e e e e e eneeans 6
2.2 Download the Montana DEQ FoOrmMat .ot i et r e et e aae e rae e arneeanaes 9
2.2.1 Download Montana DEQ Format (ZIP FOrmat) ...ceiiiiiiiiiiiiiiiieiiiiessese s s s saassnesnnsnneannans 10
2.3 Download the Montana DEQ Reference Values (if needed) .....ccvvviiiiiiiiiiiiiiii e 12
2.4 Register the EDP ApPliCation ...uuei i s e s e s e 14
G I 1= [T ol o U= ] I PPN 17
G 0 0 o 1 = T AT T [0 18

G A oY= Vo [T T N =1 1B I | 1= PPN 19
G2 20 = o ol o T PPN 20

G I S o o g =To T [ = o o ] = PPN 20

G I 3 R W 1Y o Ve I i oV = o o 2= o] = ol PRI 21
3.4.2 Miscellaneous Tool Bar Features to Assist in Correcting ErrOrS....ccvviiieiiiiiiiiiiiiiiiienieaiaans 21

3.5 Saving Changes t0 the EDD File ...ttt r s s s e s e s s e s e e ae s s s ae s anaaneaaeens 22
3.6 Using EDP t0o Attach DOCUMENES ..cuuiiiiiiiiiii i e e a e 23
G I [ = = = T T 1= 23
3.7.1 .Sign @nd SUDMIT .o 24

L O T O o T - PP 26
4.1 Montana DEQ FOrmat UpAates .. ... it e e e e et e e e e e e e e e e e aneananens 26
4.2 Montana DEQ Reference Value UpPdates ........oiviiieiiiiiiii it e e e e e e e e e e e e e s reanaeanenens 26

Document History

Revision #

Revision Date

Revised By

Notes

1.0 1/6/2010 Jolene McQuillan Initial document development

1.1 4/3/2014 Jolene McQuillan Added clarification to Section 3.7 about submitting
data package.

1.2 5/15/2018 Jolene McQuillan Updated DEQ logo

2.0 April 2019 Jolene McQuillan Reviewed and updated entire document as needed to

reflect any version/process changes.




WQPBDMSTECH-25
3/28/2019

Page 4 of 26

Version: 2.0

Acronyms
8 txt Text File
File
© Xls Excel Spreadsheet

Extensions - -
.Zip Compressed File
DEQ Montana Department of Environmental Quality
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1.0 EQuIS Data Processor Overview

The purpose of this guidance manual is to provide instructions on how to use the EQuIS Data Processor
(EDP). The EDP is a standalone application that must be used by data providers to check their electronic
data deliverable (EDD) files prior to submission to our Montana EQuIS WQX database (MT-eWQX). The EDP
performs a series of formatting checks on the EDD and then identifies any records that have errors. The
EDP checks data for the following:

e Required Fields
Field Length
Data Types
Valid Reference Values
Duplicate Rows
Range Checking
Record Parent-Child Relationships

If errors are detected, the application allows the data provider to correct the errors directly in the EDP.

After all errors have been corrected, the EDP must be re-run to ensure that no errors remain. EDD files that
pass through the EDP error-free should also result in an error-free import into the MT-eWQX database, as
long as the EDD submittal process is followed. The EDP does not compare the data in the EDD to the data
in the MT-eWQX database, so it is possible to receive an error when submitting to MT-eWQX if the data in
your EDD does not relate to data in the database.

All MT-eWQX materials referenced in this guidance manual are available from DEQ’s MT-eWQX
Support website located at http://deq.mt.gov/water/surfacewater/SubmitData.
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2.0 EDP Installation

To use the EDP application, the following four steps must be completed in the order shown:
1. Download and install the EDP application
2. Download the Montana DEQ Format
3. Download the Montana DEQ Reference Values
4. Register the EDP Application

2.1 Download and Install the EDP Application

The download page for the EDP application and associated files can be accessed from the MT-eWQX Support
website: http://deq.mt.gov/water/surfacewater/SubmitData. By clicking the ‘Download EDP’ link under Step
2, you'll be directed to the EDP download page, hosted by EarthSoft, the developer of the EDP and the MT-
eWQX database.

NOTE: These instructions may vary depending on the web browser used and individual computer settings.

From the EDP Download page (https://earthsoft.com/products/edp/edp-format-for-mtdeq/):

1. Click the correct EDP download link, either ‘32 bit (x86)" or ‘64 bit (x64)".
a. To determine if your computer requires x32 or x64 bit, open your Start menu, right-click on
‘Computer’, and select ‘Properties’. The system type should indicate is it's a 32 or 64-bit
operating system.

EDP Version 6.5
32 bit(x86) | 64 bit (x64)

Montana DEQ Format (EXE)
Montana DEQ Format (ZIP)

Montana DEQ Reference Values (.zip)

2. Select ‘Save as’ when asked what to do with the file.

Internet Explorer |T|
What do you want to do with EDP_6.5.0_x64.zip?

Size: 354 MB
From: download.earthsoft.com

< Open

The file won't be saved automatically.

< Save

-)ﬁve as

Cancel


http://deq.mt.gov/water/surfacewater/SubmitData
https://earthsoft.com/products/edp/edp-format-for-mtdeq/
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3. Browse to the location you want to save the zip file, and select “"Save”.

2 Ssave As

@O-\ J4 » McQuillan, Jolene » Downloads

Organize * | New folder

4 & Favorites * Name Date modified Type

M Desktop

s Downloads E

No items match your search.

%5 Recent Places
% OneDrive P

4[] Libraries
> % Documents
> & Music
> & Pictures
» B Videos

-« i »

File name: EDP_6.5.0 x64 v

Save as type: | Compressed (zipped) Folder ']

4. Locate the downloaded .zip file, right-click on the file, select ‘Properties’, and click ‘Unblock’ if it's
available. Select ‘OK’ to exit the file properties window.

| EDP_6.5.0_x64 Properties =5

General ‘ Securltyl Details | Previous Versmns‘

! EDP_6.5.0_x64

Type offile: Compressed (zipped) Folder (.zip)
Opens with: " | Windows Explorer

Location: Ci\Users\cb0169\Desktop
Size: 354 MB (37,148,187 bytes)

Sizeondisk: 354 MB (37.150.720 bytes)

Created: Today, March 27, 2019, 1 minute ago
Modified: Today, March 27, 2019, 10:47:32 AM

Accessed Today, March 27, 2019, 1 minute ago

Attributes: [[Read-only  [|Hidden

Security: This file came from another computer
Unblock
and might be blocked to help protect

this computer.

I OK l [ Cancel ] Apply

5. Right-click on the zip file and select ‘Extract All’. Save the files to a location on your computer.

6. Run the .exe file that was extracted.
Name Type

B | FarthSoft FDP Standalone_6.5.0 x64.exe Application €——
ﬁ EarthSoft_EDP_Standalone_6.5.0_x64.msi Windows Installer Package
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7. The installation wizard will launch. Click the ‘Next’ button.
5 EarthSoft EQUIS EDP Standalone Setup o @ =]

-

Welcome to the EarthSoft EQuUIS EDP
Standalone Setup Wizard

The Setup Wizard will install EarthSoft EQUIS EDP Standalone
on your computer. Click Next to continue or Cancel to exit the
Setup Wizard.

earths@ft
Back Next m

8. The License Agreement screen will appear. Select the ‘I accept the license agreement’ check-box
and click ‘Next’.
45 EarthSoft EQUIS EDP Standalone Setup | @ |3

End-User License Agreement earthse‘_l_t

Flease read the following license agreement carefully

IMPORTANT - READ CAREFULLY

UNLESS SUPERSEDED BY A SIGNED LICENSE AGREEMENT
BETWEEN YOU AND EARTHSOFT, EARTHSOFT IS WILLING TO
LICENSE SOFTWARE, DATA, WEB SERVICES, OR
DOCUMENTATION TO YOU ONLY IF YOU ACCEPT ALL TERMS
AND CONDITIONS CONTAINED IN THIS LICENSE AGREEMENT.
PLEASE READ THE TERMS AND CONDITIONS CAREFULLY.
SOFTWARE, DATA, OR DOCUMENTATION WILL NOT BEGIN

AL A RIS T AR I IET A AL TA VAT IR A AR TR e e

1 accept the terms in the License Agreement

7 D] e e ] [ |

9. Select ‘Next’, no changes are needed on this Custom Setup screen.
5 EarthSoft EQUIS EDP Standalone Setup o] @ =]

Custom Setup e‘arthsth

Select the way you want features to be installed.

Click the icons in the tree below to change the way features will be installed.

ERER] Equis Data Processor] EarthSoft EQuIS Data Processor
=3~ | Application Files

= Help Files

This feature requires 1993KB on your
hard drive. It has 2 of 2 subfeatures
selected. The subfeatures require
32MB on your hard drive.

Location: C:\Program Files\EarthSoft\EDP\ N

Reset " Disk Usage ” Back H Next ][ Cancel I




10. Select ‘Install’.
5! EarthSoft EQUIS EDP Standalone Setup o @ =]

Ready to install EarthSoft EQuIS EDP Standalone earthseft

Click Install to begin the installation. Click Back to review or change any of your installation
seftings. Click Cancel to exit the wizard.

N

[ Back " Install ] [ Cancel

11. After the install runs, select ‘Finish’. .
§5 EarthSoft EQUIS EDP Standalone Setup o] @ [

-

Completed the EarthSoft EQUIS EDP
Standalone Setup Wizard

Click the Finish button to exit the Setup Wizard.

earths@ft
Back Cancel

2.2 Download the Montana DEQ Format
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From the EDP Download page (https://earthsoft.com/products/edp/edp-format-for-mtdeq/):

1. Click the ‘Montana DEQ Format (EXE)’ link to start the download.

a. NOTE: If you have trouble downloading the .exe version of the format, see the steps in

section 2.2.1 for downloading the .zip version.
EDP Version 6.5

32 bit (x86) | 64 bit (x64)

Montana DEQ Format (EXE)

Montana DEQ Format (ZIP)

Montana DEQ Reference Values (.zip)

2. Select ‘Run’ when prompted.

Do you want to run or save MTDEQ WQX Format_20170316.exe (628 KB) from download.earthsoft.com?

Run

Save

Cancel


https://earthsoft.com/products/edp/edp-format-for-mtdeq/
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3. The following window should appear. Verify the format will be installed to C:\Program
Files\EarthSoft\EQuIS\Formats\MTDEQ. Select ‘Unzip’ to complete the download.

WinZip Self-Extractor - MTDEQ_WQX_Format_20170316.exe  [wedm]

To unzip all files in this self-exractor file to the specified

Unai

folder press the Unzip button.
Run WinZip

Unzip to folder:

ETEEEGESIIES | Browse.. | [ Close |

[] Overwrite files without prompting About

Help

4. If successful, this message should appear. Select ‘OK’ and move on to section 2.3
WinZip Self-Extractor

6 file(s) unzipped successfully

2.2.1 Download Montana DEQ Format (ZIP Format)

If you have trouble downloading the .exe version of the format, download the .zip version of the format.
1. Click the ‘Montana DEQ Format (ZIP)’ link to start the download.

EDP Version 6.5
32 bit (x86) | 64 bit (x64)

Montana DEQ Format (EXE)

Montana DEQ Format (ZIP)

Montana DEQ Reference Values (.zip)

2. Select ‘Save as’ when asked what to do with the file.

Internet Explorer @

What do you want to do with
MTDEQ WQX_Format_20170316.zip?

Size: 492 KB
From: download.earthsoft.com

< Open

The file won't be saved automatically.
< Save

< Save as
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3. Browse to the location you want to save the zip file, and select “Save”.
2 Save As @
@—Ovl- Desktop » vl&, H Search Desktop =)
Organize ~ New folder B - 0‘
4 & Favorites = . Libraries =
B Desktop System Folder

4 Downloads E

<» Recent Places } McQuillan, Jolene
% OneDrive L % System Folder

o || Computer
4 ] Libraries System Folder

b 1%, Documents

> & Music B\ ork
b S, Pictures System Folder
- p!

> & Videos
8 L, Install Printers -
N
File name: MTDEQ WQX _Format_20170316.zip -
Save as type: [Cumpressed (zipped) Folder (*.zip) ']

4. Locate the downloaded .zip file, right-click on the file, select ‘Properties’, and click ‘Unblock’ if it's
available. Select ‘OK’ to exit the file properties window.

|, MTDEQ_WQX_Format_20170316.zip Properties =%

General |Security | Details | Previous Versions|

"
‘J MTDEQ_WQX_Format_20170316.zip

Type offile: Compressed (zipped) Folder ( zip)

Opens with: " |_,| Windows Explorer

Location: C:\Users\cb0169\Desktop
Size: 492 KB (503.876 bytes)

Size ondisk: 496 KB (507,504 bytes)

Created: Today, March 27, 2019, 2:32:.05 PM
Modified: Today, March 27, 2019, 2:32:39 PM

Accessed: Today, March 27, 2019, 2:32:39 PM

Affributes: [[IRead-only  [|Hidden

Security: This file came from ancther computer
Unblock
and might be blocked to help protect

this computer.

OK l I Cancel ] Apply
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5. Right-click on the zip file and select ‘Extract All’. Browse to the following location: C:\Program
Files\EarthSoft\EDP\Formats. (NOTE: To better organize your format files, create a new folder under
Formats called MTDEQ and save your files there.) Select ‘OK’ to extract the files to that new folder.

N\ 1, Extract Compressed (Zipped) Folders

Select a Dest| Select a destination

Select the place where you want to extract the selected item(s

Files will be extra click the OK button.

C\Users\cb0164
> | DisplayLink Core Software
Show extracte] > DVD Maker
4 | EarthSoft
4 | EDP
de

es
4| | Formats
> | EarthSoft
fr
Help

> | Tutor

To view subfolders, click the symbol next to a folder.

— — o [

2.3 Download the Montana DEQ Reference Values (if needed)

This download is only required if the modified date for the Montana DEQ Reference Values file is newer than
the format download modified date. The reference value file is included in the format download, but a
newer version of the file may be available if numerous new reference values have been added.

From the EDP Download page (https://earthsoft.com/products/edp/edp-format-for-mtdeq/):
1. Click the ‘Montana DEQ Reference Values (.zip)’ link to start the download.

EDP Version 6.5
32 bit(x86) | 64 bit (x64)

Montana DEQ Format (EXE)
Montana DEQ Format (ZIP)

Montana DEQ Reference Values (.zip)

2. Select ‘Save as’ when asked what to do with the file.

Internet Explorer @I
What do you want to do with MTDEQ_WQX_RVF.zip?

Size: 291 KB
From: download.earthsoft.com

< Open

The file won't be saved automatically.

g

2 Save

< Save as

Cancel


https://earthsoft.com/products/edp/edp-format-for-mtdeq/

3.

Browse to the location you

(2 save As

want to save the zip file, and select “Save”.

@( <M Deskiop »

(s
|42 || Search Deskiop 2]
Organize » New folder g2 - e

4 Favorites T

M Deskiop i sveen Foer

j4 Downloads  |=|

<5 Recent Places McQuillan, Jolene

& OneDrive L4 I% System Folder
4] Libraries " & Computer

5 . s rorder

> .5 Documents

> & Music . Network
» 15 Pictures System Folder
» B videos

i 1L Install Printers

—

File name: MTDEQ WQX_RVFzip

m

Save as type: | Compressed (zipped) Folder (*zip)

+ Hide Folders
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Locate the downloaded .zip file, right-click on the file, select ‘Properties’, and click ‘Unblock’ if it's
available. Select ‘OK’ to exit the file properties window.

MTDEQ_WQX_RVF.zip Properties

X5

General ‘ Securityl Details | Previous Versicns|

this computer.

! MTDEQ_WQX_RVF zip

Type offile: Compressed (zipped) Folder (.zip)

Opens with: ., Windows Explorer

Location: C\Users\cb0169\Deskiop
Size: 291 KB (298,165 bytes)

Size ondisk: 252 KB (299.008 bytes)

Created: Today, March 27, 2019, 3:05:01 PM
Modified: Today, March 27, 2019, 3:05:01 PM

Accessed: Today, March 27, 2019, 3:05:01 PM

Atrbutes:  [|Read-only [ |Hidden

Security: This file came from another computer
Unblock
and might be blocked to help protect

[ o

l ’ Cancel l Apply

Right-click on the zip file and select ‘Extract All’. Browse to the folder on your C drive where the
MTDEQ format files are saved (such as C:\Program Files\EarthSoft\EDP\Formats\MTDEQ). Select
‘Extract’. Select ‘Copy and Replace’ to update the format’s reference value file with the newly

downloaded version.
Copy File

el

There is already a file with the same name in this location.

Click the file you want to keep

- Copy and Replace

/ Replace the file in the destination folder with the file you are copying:

MTDEQ WQX.rvf
Size: 3.22 MB
Date modified: 3/10/2017 3:55 PM



WQPBDMSTECH-25

2.4 Register the EDP Application

Once downloaded and installed, the EDP application and Montana DEQ format must be registered.
Open the EDP application by selecting Start>All Programs->EarthSoft>EQuIS EDP Standalone.

1.

2,

| Dell Display Manager

| EarthSoft
[1 EQuIS EDP Standalone 32bit
[21 EQuIS EDP Standalone <€——

| Games

| Maintenance

| Microsoft Office 2016 Tools

| Microsoft Silverlight

| Microsoft System Center

| Path Copy Copy

I RSA

| Snagit 10

1 Back

‘ Search programs and files e

3/28/2019
Page 14 of 26
Version: 2.0

The EDP application will start and a blank screen will appear. Select ‘Format’ from the menu.

(B P

) Home
o Ty el — |
O O 2| R = =
Format EDD DB Error Sumrr
Format Log
Open Error Log

Browse to the folder where the format files were saved in Section 2.2 (C:\Program

Files\EarthSoft\EQuIS\Formats\MTDEQ. Select the ‘MTDEQ_WQX.xse' file and click ‘Open’.
EX5)

[ Select Format File

@O-\ <« Program Files » EarthSoft » EQuIS » Formats » MTDEQ +[ 43 ][ search MTDEQ 2|
Organize ~ New folder = 1 @
4 | Pragram Files 4 Name Date modified Type

). 7-Zip
MTDEQ WQXxse 3/16/2017451PM  XSE ile
). AMD

| Common Files
> ). DellTPad

). DVD Maker
4| EarthSoft
). EDP
4| EQuS
4 ). Formats
). EMB_EDD
| MTDEQ
| Intel

DIFX
| DisplayLink Core Software ~ |=

| Internet Explorer
| Microsoft Office 15

| Microsoft Policy Platform

File name: ~  |Format Files (*xsd; * *zi
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4. The EDP Registration Screen appears. Click the ‘Register’ button.
(47 Evaluation

MTDEQ_WQX
Not found on this computer

By clicking on 'Next' or 'Register' below, you accept the following liability

Until registered by purchasing a registration key, this software is an
evaluation license only. As such, the entire risk as to the results of
performance of the software is assumed by you. Neither EarthSoft, Inc.
nor anyone else who has been involved in the creation, production, or
delivery of this product shall be liable for any direct, indirect, consequential,
or incidental damages (including damages or loss of business profits,
business interruption, loss of business information, and the like) arising out
of the use of or inabiiity to use such product even if EarthSoft, Inc. has

To obtain an evaluation key, visit:

http://www.earthsoft.com/en/support/evaluate.asp
Register ]| et >

5. In the Software Registration window, select the *‘Workstation Licenses’ tab and then click the link
directly under the New Key Codes box.
Y] Software Registration x

Review registration status of products currently installed on this co
C:\ProgramData\EarthSoft\EQuIS.exe.config

"Activation Workstaton Licenses | Network Licenses | SPLA |

IEN 11l | »

Maintenance key not found

Computer ID: 133785310

New Key Codes: Save Key(s)

Click here to request registration key for this computer
Click here to request maintenance extensio

6. An internet window will open and the ‘EDP Format for MTDEQ - Registration’ website will appear.
Enter the requested information and select ‘Submit’. The Computer ID field should automatically be
populated. The registration keys you will receive are associated with your Computer ID, so if you
change computers you’ll need to download and install EDP again and request new keys.

EarthS: ft, emiommentaldatamanagement

software in the world.

Home About Corporate Overview Products Hosted Newsroom Support Contact Us

EDP Fromat for MTDEQ - Registration Quicklinks
Register Software
- Maintenance Renewal Quote
\{, Montana Department of oL CarT
“~ Environmental Quality
To request software regi ion ki please provide

{fields inred are required):

Name: | |

Comnam | 1
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7. After the registration form is submitted, you should receive a confirmation email indicating your
request of being processed. Keys will be sent to the email address provided in the form typically
within 48 hours. If the form is submitted during typical business hours, keys should be received

within a couple hours.

B EQuIS Data Processor. (EDP) Registration Keys - Message (Plain Text)

i Fle Edt ‘ew Inssrt Format  Took  Actions Help  Adobe PDF

= PR g
i uReply | CAReply oAl | S Forward o | AW |2 K o - o - A @ !
|
From: McQuillan, Jolene on behalf of DEQ MTewWQX Sent:  Mon 10/12/2009 4:18 PM
Ta: McQuillan, Jolene 3

Subject:  EQuIS Data Processor (EDP) Reqistration Keys

Dear Jolene McQuillan {imeguillan@mt. gov), ~

Thank you for registeting the Montana DEQ Format for EDP. Please paste the following registration keys into the application's
registration window: h

BYv\B-5[3UE-RPFJI-VER1S
B8WVOE-330DE-REE1D-24RA5 i

If you have problerns or questions, visit DEQ's MT-eWQX Support webpage at http-fdeq mit. goviwninfo/datarm grot/MTEWWEK asp ar
contact us at DEQMTeVCIKEmt. oy

Thank you

8. Copy the keys from the email and paste them into the ‘New Key Codes’ field on the registration
window. If you closed out of EDP while waiting for the keys to arrive, follow steps 1-5 above to
return to the registration window.

i x

Review reqgistration status of products currently installed on this co
C:\ProgramData\EarthSoft\EQuIS.exe.config

Activation Workstation Licenses | Network Licenses | SPLA |

J 1 1 N
Maintenance key not found
Computer 1D: 133785310

New Key Codes: R4F7-EACKE-1602U-VRMOA Save Key(s)
FL48A-JQ3VE-THFI3-2KMQA

Click here to request registration key for this computer
Click here to request maintenance extensio

[ ok | [ cance |

9. After the keys have been entered, select ‘Save Key(s)'. A screen stating that the registration
succeeded should appear, select ‘Ok’.

10. The EDP and Montana DEQ format is now registered and ready to use. To start using EDP, select
‘Format’ from the menu, browse to the folder where the format files were saved in Section 2.2
(C:\Program Files\EarthSoft\EQuIS\Formats\MTDEQ), and select the ‘"MTDEQ_WQX.xse’ file.
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3.0 Using the EDP
To start the EDP application, select Start=>All Programs->EarthSoft>EQuIS EDP Standalone from the
Windows ‘Start’ menu. You should see a tab at the bottom of the screen named ‘MTDEQ_WQX".
@E:ﬁ EQuIS Data Processor - B X
Home (7]
o i ; E
‘:E f{‘h - :- = CommertRows L Fin Colomnis) o™= Add New Row |]B Refresh - E Elank ECD
n_ % O Errors Cnly 8 Column Chooser B+ Copy Rowis) & Find ~ E EDD Description
Farmat EDD Etrar SUMMAry — Clear A .
Ling S Filter Columnis) = 3et as Comment Row - 51 sort - Generate Format File
Eﬁ Faclicy Project ID Project_Name Project_Description Project_Plan_approved_Indicator Project_Plan_Approval_Agency
Eﬁ Location
[ D Stations
: ["] Alernatestations
H D BiologicalHabitatInde:x
Eﬁ Sample
Pt D Ackivity
i D BinlogicalHabitatMetric
Eﬁ Resulks
© [0 Resal

Eﬁ Objects_Document
D AttachedDocuments

Reference Yalues I MTDEQEW
—

C\Program FilesiEarthSoft\EQUIS|Formats\MTDEQ_WQk\MTDEQ WK, xse | 1.0.21

| EatthSoft, Inc. |

If you didn't select a format after registering the application in Section 2.4, you probably won’t see the
MTDEQ_WQX tab and you’ll need to select a format now. To select the format follow steps 2-4 in Section

2.4. Once a format has been selected, EDP will remember the format and always open it when the
application is started.



3.1 EDP Main Window
The EDP main window contains all the tools you'll need to use to load, review, and update your EDD file.
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1—>[)

d 9 -

EQuIS Data Processor

2—p

=) Lacation
‘j Skations
7] alternatestations
‘j BiologicalHabitatIndex
=) Sample

‘j Activity

"] BiologicalHabitatMetric
=112 Results

] Result
=) Objects_Document

%] attachedDocuments

Ci\Program Files\EarthSofthECQuIS\Formats\MTDES WORMTDEG WOk, xse

by Project 1D Project_Name
o

Froject

] Reference Values | %] MTDEG W

1.0.21

Project_Description

Project_Plan_approved_Indicator

EarthSoft, Inc,

Horne L7

v":‘ -~ ‘!ﬁj = V| = cComment Rows 5= Add New Row j ﬂ _jJ'_E E ] Blark EDD 1| Design Format File

= L & %]

= @ Errors Only £ E| =) L’E EDC: Descripkion
Format EDDr _ Clear Refresh Sort
' = - = = 1| Generate Format File
Qpen Errar Log Wiew Data Toals
=) Facili

Project_Plan_approval_Agency

1) Home Menu
The home menu has options to:

2)

Open an EDD or format
Save an EDD

Sign & Submit

Register the EDP application
Exit the application

Sections of the EDD Format

The left pane contains the sections of the EDD format. These correspond to the worksheets in the Excel
version of the EDD. Once an EDD is loaded, clicking on each of these sections will bring up the associated

data.

3) Tool Bar
The tool bar stretches across the EDP window and has options to:
Open a Format, EDD, Error Log, or EDD Summary

4)

Turn comment rows off

Select only rows with errors
Turn column filters on

Pin columns

Choose which columns to show
Add a new row to an EDD section

Clear data from an entire table, an entire EDD, or an entire data package

Refresh data in a selected row, table, or everything

Find and replace text
Sort columns ascending or descending

Open a new blank EDD or open a description of the EDD

Data

The main portion of the window is devoted to displaying the data associated with each section of the EDD.
At the top of the data portion are column headers which have tool tips. To access these tool tips, simply
hold your mouse over the column header name. The tool tips give a brief description of the field and include
information about field length and whether a field is required, conditional, or optional.

«—3



3.2 Loading EDD Files
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1. Click the ‘EDD’ button in the tool bar.
; ") H 9 s
g Hame /
‘:{E —f _z_.,rl | = Comment R
E= — — i
@ Errars Only
Farmak ECD
\'d
Open Error Log
= 1) Fadiity Project ID P
=123 Location
j Stations
] alernatestations
1 BinlogicalHabitatIndex
2. Browse to the document to be loaded and select ‘Open’.
Select Data File
Look jn: |9 BoulderElkhom_MTWTRSHD_LCum  =| <& B £k B~
E. CIReceived_12-15-2009
a IEJI'\‘1D?TI\‘1DLDIS.QF‘I_EDD.)(ls
My Recent IEJI'WUF"TMDLD15.‘5.F‘1_EDD_20091228.><|s
Documents
?"_‘.'
[
Desklop
My Documents
Iy Computer
M}'PTEIWDFK File name: | j \M—
aces
Files of type: |.£\II Files [*.7] j Cancel
3.

EDP will load the file. Once the file is loaded the data can be displayed by selecting the sections in
the left pane. Sections with errors will have red text and sections with no errors will be green.

(5]

EQuIS Data Processor

Harme
= " o
= W = Comment Rows T Pin Zolumn{s) 5'= Add New Row
= = B
@ Errars Only ] column Chonser B
Format EDD Errar  Summary _ Clear
Log “F Filker Column(s) = =
Open Error Log Wiew Dat
E= Iiac\lity Rows: 73 of 73 [
J Praject . N _ . .
. . Line Station ID Station_Name Station_Description Travel_Dires
(=12 Location
E ations H1 #5tation_ID Station_MName Station_Description Trawel_Direct
Q AlternateStations 2 #Text(20) Text{8d) Texk{255) Text{255)
] mbogcaiabtatindex 3 MO7TMDLOISAPL | Basin Creek above
=12 Sample
j Activity 4 MOFTMDLO1SAPL | Basin Cresk below
] BiologicalHabit atMetric 5 MO7THMDLO1SAPL | Basin Creek helow
=12 Resuts 3 MOTTMDLOISAPL | confluence
2] Rresult
=) Objects_Document 7 MOTTMDLOLSAPL | Basin Creek above
2] ttachedbocuments g MOTTMDLOLSAPL | Basin Creek below
9 MOTTMDLOLSAPL | Basin Creek below
10 MO7TMDLO1SAPL | Basin Creek above
11 MO7TMDLO1SAPL | Basin Creek at Can




3.3 Error Logs
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After an EDD has been loaded, EDP will produce an error log that can be saved as an HTML formatted file.
EDP has two types of error logs: a detailed error log that lists details about each error, or an error summary
that lists the type and count of each error in the EDD.
1. 1In the top tool bar, select ‘Error Log’ to save and view a detailed list of the errors in the current
EDD. Use the Browse window to locate the desired location to save the file. After ‘Save’ is selected

the error log will open.

(FF¥ \"u H) -
)
Haome

Yiz=| [fh = [== W=

o e =) R ?
Faormat EDD Error  Surnmmary

Log
Open f Errar Log

2. Select ‘'Summary’ to save and view a
window to locate the desired location
open.

[

Carmment Rows W Filter Column(s)

I Mo

+

Errars Only L pin Calumnis)

] column Chooser

Wie

summary of all the errors in the current EDD. Use the Browse
to save the file. After ‘Save’ is selected the error log will

¥ =
) =

L/

Horme

Yiz=] [ = [= | F=

o B = B [ o
Format EDD Errar  Summar

Log
Open Error Log

3.4 Correcting Errors

Comment Rows 0 Filker Calumngs) g=
L Ppin Calumnis) =)

Errars Only
A column Chooser
Wign

As described in Section 1.0, the EDP application performs a series of formatting checks on the EDD and then
identifies any records that have errors. The fields with errors will be shaded different colors depending on
the type of error. A description of the error is provided when the cursor is placed over the field. In the
example below, the Activity_Type value in row 3 is not a valid value.

B D

Horne

EQuIS Data Processor

\11?: @ﬁj _Er _E_g‘ V| = CommentRows 0 Filker Columnis) = Add Mew Row j ﬂ
o— - J_ J_ . & R
@ Errars Only L Pin Caolumnis) =
Faormat EDD Errar  Summary _ Clear Refresh
Log A column Chooser | = = =
Jpen Error Log iew [Daka
= | 'f:ﬁCi“tY Rows: 4 of 4 [Comment
J Project Li Project_ID Skation_ID Activity ID Activity T Ackivity_G
=) Location ine roject_] ation_] ctivity ctivity _Type chivity i
j Skations 1 #Project_IC Skation_ID Ackivity _I0 Activity_Type Ackiviby _Gre
"J AlternatesStations 2 #Text{35) Texkf20) Texk{35) Tesh(70) Tesh(200
BinlogicalHabitatInd
+[£] Bilogicahiabitatindex YE STREFFRO KO3SYNTCO1 99931-FHV-D1 | ROUTINE -
=1 2) Sample a
[z 4 STREFPRO KO35WNTCOL 99991-PHY-D2 C-FR

] BiologicalHabitatMetric
=1 2) Resuls

=] Result
=) DObjects_Document

ﬂ attachedDocuments

Walue not Found in list |_

N
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For most errors, there are two correction methods:

1.

Correct directly in EDP: To get the most out of the EDP application, DEQ recommends correcting
errors directly within EDP. Click in the error field and type the correct value. If the field is
restricted to a list of valid values, the valid values will be provided in a drop-down list by clicking on
the down arrow located on the left side of the field. Once an error is corrected and the cursor is
moved out of the field (i.e. user clicks on another field) the shading signifying an error should
disappear. If you believe you have corrected an error but the field remains shaded, refresh the EDD
by selecting ‘Refresh Table’ in the tool bar. Selecting refresh will run the formatting checks again.

Correct in original EDD file: Exit the EDP application and then open the EDD file. Correct the
error in the EDD file, resave the EDD, and then re-load the EDD back into EDP to check for
additional errors. This method is best if you're dealing with large EDD files that have many of the
same errors (such as an incorrect valid value in 1,000 records).

Note: If data providers believe that a new reference value is required, they should follow the process
described in Section 3.1.2 of the '‘MT-eWQX Guidance Manual’ to request that the value be added.

3.4.1 Using Find and Replace

The ‘Find and Replace’ function allows searching the EDD for specified values and then replacing those
values with another value. This function is useful when there are a number of similar values that need to be
changed. The ‘Find and Replace’ function is activated by selecting the binocular icon located in the Data
section of the tool bar. The ‘Find and Replace’ dialog box will appear. Type the value to be replaced in the
‘Find What' field and type the new value in the ‘Replace With’ field. Select ‘Find’ to view fields with the value
and 'Replace’ to replace the original value with the new value.

)

=9 = EQuIS Data Processor

\7 ‘:('._ !ﬁj _g _2_3 ¥ = cCommentRows | Filker Columnis) 53 Add MNew Row j ﬂ }} E
- 1 — J— - =~ :
2 ) Errors Only L Pin Calumn(s) =]
Format EDD Etror  Summary . Clear Refresh Find Sort
Log 2 column Chooser = - - - -
Cpen Errar Log Wiew Data

3.4.2 Miscellaneous Tool Bar Features to Assist in Correcting Errors

"J ) H 9 s EQuIS Data Processor
Haorne:
Ye=| [Fh | = VI = CommertRows | 7 Fiker Columnis) | | 5= Add Mew Row p }} E
= J Q)| =) _ &, (7] Z|A
@ Etrors Oy L Pin Columnnis) B
Farmat ECD Error  Summary . Clear Refresh Find Sart
Log M column Chooser = = = = =
Qpen Errar Log Wiga Cata

There are several tool bar features to assist in correcting errors:

e In the View section of the tool bar:

o Comment Rows: Check the box to show comment rows. Comment rows are non-data
rows, typically the two header rows in each section of your EDD. In EDP, comment
rows have orange text.

o Errors Only: Check the box to show only rows with errors. This is very helpful when
searching for records with errors, especially in larger EDDs.

o Filter Columns: Select ‘Filter Columns’ to turn on the column filter feature. When on,
the filter icon will appear next to each column name. To filter a column, select the filter
icon and choose your desired filter option: All, Custom, Blanks, Non-blanks, or an
individual column value.

o Pin Columns: Select ‘Pin Columns’ to turn on the pin column feature. When on, the pin
icon (a small push pin) appears next to each column name. To pin a column, click the
pin icon next to the column to wish to not move. The pin icon will rotate down and the
column will move in front of non-pinned columns.

o Column Chooser: Select the Column Chooser to select which columns you wish to view.
A dialog window will appear that allows you to turn on or off each column. Column
configurations can also be saved and loaded.
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e In the Data section of the tool bar

o Add New Row: By selecting ‘Add New Row’, a blank row will be added to the bottom of
the current EDD section you're viewing. This allows the user to enter data directly into
the EDD via EDP, plus the format rules are applied as the data is entered.

o Set as Comment Row: If a comment row appears as a data record, highlight the row
and select ‘Set as Comment Row’. In the Excel version of the EDD, comment rows are
marked with a pound sign (#).

o Find and Replace: See section 3.4.1

o Sort: After selecting a column, select Sort to sort the records in ascending (A to Z,
smallest to largest) or descending (Z to A, largest to smallest) order.

3.5 Saving Changes to the EDD File

Changes made to the EDD directly in the EDP application are not automatically saved to the original EDD file
that was loaded. To save the changes made:
1. Select Save>EDD from the Home Menu.

L
3
-
I
Im
2
L)

Save 3 \

I i,i Sign and Subrik

;'-'5 3 Reqister

Recent Files 3

[8 &bnut] [__1 Options l

2. Browse to where you'd like to save the file. If you want to save the EDD as an Excel workbook with
each section on a separate worksheet, select ‘Excel Workbook’ from the ‘Save as type:’ drop-down
menu. Enter a file name and select ‘Save’. Select 'Ok’ when asked if you would like to proceed

saving the file.
Save Data File As @
Savein: |3 01072010 4 s e Bk E-

©

My Recent
Documents

)

Desktop

7

tp Documents

tdy Cormputer
5
Mypfl\lelwtlrk File name: |TMDLEDD_EI1 072010 ﬂ Save |
aces
j Cancel

Savea;b,'yhcel Workbook [Pxls, * xlzx)



3.6 Using EDP to Attach Documents

Document can be associated with projects, stations, activities, and results. The AttachedDocuments
worksheet is used to associate documents to projects, stations, or activities. The Result_File_Name field in
the Result worksheet is used to associate documents to results. The Result_File_Name field and the fields in
the AttachedDocuments worksheet can be filled out before the EDD is imported into EDP or they can filled
out within EDP. With both methods, the following steps need to be completed in order for the Sign and
Submit feature to work properly:
1. After the EDD has been loaded with no errors, go to the Result and/or AttachedDocuments sections
that have documents.
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2. Select the button in the File_Name field of the Result and/or AttachedDocuments section. The
button will not appear until the mouse hovers over the field.
j\] [ B EQuIS Data Processor - B8 X
4
“ | Home (7]
We-| [Fh = = CommentRows L Pin Column(s) 5= add Mew Row [[2) refresh = [a8] 1]
o B R = R [ 2]
@ Errars Cnly A Column Choosar Bz @ Find - |§|
Forrak EDD Error Summary _ Clear
Log 7 Filker Column{s) — - &l gt - El
CIpeEn Error Log Wigw Data Tioaols
=2 "::Ii"tv’ Rows: 4 of 4 [Comment Rows]
] Project ; - A o ’
L. . ht_Measure_Unit Statistic_Type Weight_Basis Dilution_Factor Result_Comment Result_File_Mame
) Location
'j Stations _Measure_Lnit Statistic_Type ‘Wweight_Basis Dilution_Fackar Result_Comment Result_File_Mame
j AlkernateStations Text(20) Text{15) Tumeric Text{2000) Text(Z55)
BinlogicalHabitatInde:
=2 Sample TEST_RESULT_9991-PHY-D1.pdf &
) ackwity TEST_RESLILT_9991-PHY-D2Z pof
'j BiologicalHabitatMetric
=) Resuls
B
=I|Z) Objects_Document
(2] attachedDocuments
3. Browse to the document to be uploaded and select ‘Open’.
Select File PR
Look jri: |@ Desktop ﬂ & ER-
-1 .DMy Documents -i TEST_ACT_99991-PHY-D1.pdf
hﬁ _J My Computer IEl]TEST_RESULT_QQQ1-PH\"-D1 .doc
MyRecent  (WJpy Network Places S TEST_RESULT_9991-PHY-D1, pof
Documents EPCnntract Update Software m wixservices, windsor
7:‘_ [ ContractsDE2 | wiservices, xml
Byt _pi
Deskiop | fysTORET 2.0
: FR} STORET Reparts
—._./- B 1S _20091028,doc
IE_I]EQUIS Enterprise Admin Login, doc
iy Bt @ Install a Prinker
— Ef)JMicrosoFt Cutlook.
" (1] ¢ _MDEQ-wQ.mdb
by Compuier sIMznz
T SWANLKD4_QARP, pdf
M M;g k | | a | j&—
[ Metwar File name: TEST_RESULT_9351-PHY-D1. pdf < Dpen
Flaces
Files of type: | j Cancel
4, If it was a document in the AttachedDocuments section, the File_Extension and File_Date fields will

also be populated after the document is opened. Now the EDD is ready for the Sign and Submit

feature.

3.7 The Data Package

After an EDD has passed through the EDP with no errors, the data provider is ready to create the final data
package. The data package is a single .zip file that consists of the EDD, any attached documents referenced
in the EDD, and the data provider’s user certificate. Once created, the data package is ready to be
submitted to MT-eWQX as described in Section 5.4 of the MT-eWQX Guidance Manual.
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3.7.1 Sign and Submit

The easiest way to create the EDD data package is use the Sign and Submit feature in EDP.
1. Check the Result and AttachedDocuments sections of your EDD to verify if you have documents
attached. If you do not, then continue with step 2. If you do, then see section 4.2.1 on how to use
EDP to attach documents.

2. After all your EDD(s) have been loaded into EDP error-free and any documents have been attached
er section 4.2.1, select ‘Sign and Submit’ from the main menu.

= s B EQuIS Data Processor
Open 3 ;u lj UJE]
@
Bro|| B Y
Save 3 _ Clear o
= - izl
Data
Sign and Subrmit e =
ment Rows, Errors Only]
o Sign and Submit L . .
J-El. '] Register _ e | Project_Descript
Project_Descripkion
Recent Files 3 Text{1998)

’0 about ] ’ 2] Options ] ’X Exit ]’7

i || BiologicalHabitatMetric
EHC) Results

o w7 Result

E_| ebjects_Document

|| & [PV R

3. Enter your EQuIS Enterprise user name, password, and organization ID you’re submitting data to.
Select ‘Save’.

Sign and Submit

User Mame: |jl:||ene_mcqui||an

Password: |**********

Crganization:  [HERTE = e

[ Save Passwaord —

4. EDP will generate a file name for your data package that includes the date, time, organization ID,
and EDP format name. Browse to where you'd like to save the data package and select ‘Save’. A

confirmation window should appear verifying the EDD was signed and submitted.

Save @ Dresktop j & I‘j‘ Bl

BMY Documents
:J My Cornputer

My Recent |y Metwork Places
Documents

5}

eskiop
ty Documents
My Computer

[o¢

tdy Metwork, File hame: I:IE1 05343 MTWTHSHD MTDEQ Wi ﬂ Save f e
Places
Save as lype: |Zipped EDD [*.zip) j Cancel
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5. The .zip file that was just created contains the EDD, your user certificate, and any attached
documents if you attached them per section 4.2.1. If you have attached documents that were not

attached per section 4.2.1, they’ll need to be added to the .zip file separately.

To manually add attached documents:

1.

2.

3.

Open the .zip file.

20091021 101 7.MTWTRSHD_WQX.MTDEQ WQX.zip

] attachedDocuments. csv
@ BiologicalHabitatIndex. csy
B BiologicalHabitatMetric,csv
5] jolene_mcquillan, usr
I@Pro]ect.csv

Bl result, cov
IgStatiuns‘tsv

Drag and drop
Add

Add to archive:

Options  Help
AN e
T i
VS
Cpen Favarites

Add

= 1 e Ay i
Extract Encrypt igw Checkiout  Wizard

Type Modifisd Size | H
Microsoft OF,..  10/21/2009 10:17 AM 1,897
Microsoft Of.., 10212009 10:17 AM 11 4
Microsoft OF...  10f21/2009 10:17 Al 405 4
Microsoft OF...  10f21/2009 10:17 &AM 194 4
Microsoft Of.., 10212009 10:17 AM 192 4
USR File 10f21/2009 10:17 Al 59
Microsoft OF...  10/21/2009 10:17 &M 36 4
Microsoft Of..,  10f21/2002 10:17 AM 3855
Microsoft OF...  10/21/2009 10:17 Al 1,487 o

File dropped: J:\wl¥_Fostmaodern_STORETAEQUISATraininghBS. AT est Activity. pdf

our documents into the .zip file window. Select ‘Add’.

X

[ Stare filenames in 8.3 format

[ Mew ] [ Open... ]
Action; Optiong
|.~’-‘n.dd {and replace) files - | L Encrypt added files
LCompregsion; [ 5 ave full path info
| Mormal “ | Attributes

[ Include only if archive attribute is set
[ Reset archive attibute
Include sygtem and hidden filez

|

Now your data package is ready to be submitted to MT-eWQX along with the External MT-
-eWQX Guidance Manual.

eWQX Submittal Form as discussed in Section 5 of the
- 20091021 101 7.MTWTRSHD_WQX.MTDEQ._WQX.zip @]

Oplions  Help

A
=

B alternate ations.csv

L) attachedDocuments. csv
L) BilagicalHabitatIndes. csv
L) RinlagicalHahitatMetric, csv
m jolene_mcquillan, usr
I%Project.csv

B result, csv
@Stations.csv

T Test Activity.pdf

<

= &

Open Favorites

MT

Add

Extract Encrypt Wiew Checkout
Type Modified
Microsoft OF..,  10/21/2009 10:17 AM

Microsoft OF...
Microsoft OF...
Microsoft OF..
Microsoft OF...

ISR, File

Microsoft OF...
Microsoft OF...
Microsoft OF...

Adobe Acro...

10/21/2009 10:17 &M
10/21/2009 10:17 &M
100212009 10:17 AM
104212009 10:17 AM
10421f2009 10:17 &AM
10§21/2009 10:17 &M
10/21/2009 10:17 &M
10/21/2009 10:17 &M
10/13/2009 9:39 AM

Wizard

Size
1,897
101
405
194
192
59
316
3,655
1,487
7,542

Selected 0 files, 0 bytes

Total 10 files, 16KE
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4.0 EDP Updates

4.1 Montana DEQ Format Updates

If DEQ makes changes to the Montana DEQ format, the EDP application will need to be updated with the
new format files. DEQ does not plan to make frequent updates to the format, but occasionally DEQ may
need to add or modify business rules or fields. If updates have been made to the format, a message will be
sent through the MT-eWQX ListServ notifying users that an updated format file is available for download.
Follow the steps in Section 2.2 of this manual to download and install the updated format files.

4.2 Montana DEQ Reference Value Updates

New reference values are likely to be added multiple times a year. Sample Collection Method and Analytical
Method are examples of two fields that commonly require updates. The reference value download will be
updated a couple times a year. Users can also request an updated reference value file at any time from the
MT-eWQX Data Manager. Follow the steps in Section 2.3 of this manual to download and install the updated
reference value file.



