[bookmark: _Hlk213676690][image: ]Multifamily Energy Retrofit Loan Program
Application Form
PART 1: BUSINESS INFORMATION
1a. Business Profile
	Legal name of business
	DBA

	Click or tap here to enter text. 
	Click or tap here to enter text.


	Mailing address 
	City
	State
	Zip

	Click or tap here to enter text.	City	State	Zip


	Street address  ☐ Same as mailing address
	City
	State
	Zip

	Click or tap here to enter text.	City	State	Zip


	Tax Identification Number
	Phone number
	Website

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.


	Authorized business representative
	Title
	Phone number
	Email address

	Click or tap here to enter text.	Title	Phone	Click or tap here to enter text.


	Type of entity 

	☐ Sole Proprietorship   ☐ General Partnership   ☐ S Corporation   ☐ Corporation   ☐ Limited Liability Company   
☐ Limited Partnership   ☐ Limited Liability Partnership   ☐ Nonprofit   ☐ Other: Click or tap here to enter text.   



	Which of the following designations has the business received or which of the following do occupants participate? At least one of the designations below is required to participate in the MERL program.

	☐ Section 8 Housing   ☐ Public Housing   ☐ Low Income Housing Tax Credit (LIHTC)   ☐ HOME Investment Partnership Program 
☐ 50% or more occupants participate in Low-Income Home Energy Assistance Program   ☐ 50% or more occupants participate in the Weatherization Assistance Program   ☐ 50% or more occupants receive SNAP, TANF, or SSI Benefits ☐ Other: Other Please LIst    



	Do any owners of the business have a lock on their credit? *
	☐ Yes   ☐ No   

	Has the business or person with an equity interest in the business ever declared bankruptcy? **
	☐ Yes   ☐ No   

	Is the business or any owner a party to any lien or lawsuit? **
	☐ Yes   ☐ No   

	Are there any delinquent payroll, income or property taxes owed by the business? **
	☐ Yes   ☐ No   

	Is the business for sale or under agreement that would change the persons who hold an equity interest in the business? **
	☐ Yes   ☐ No   

	Has the business name changed in the last 5 years? **
	☐ Yes   ☐ No   


*Running a credit check is part of the financial review. As a protection against unauthorized credit access individuals may choose to lock their credit so it cannot be accessed without authorization.
**If the answer to any of these questions is “yes”, please provide details in Part 8 of this application. 
1b. Business Debt Schedule
	Creditor
	Date opened
	Opening balance
	Current balance
	Interest rate
	Monthly payment
	Maturity date
	Collateral

	Click or tap here to enter text.	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.
	Click or tap here to enter text.	$ Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.
	Click or tap here to enter text.	$ Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.
	Click or tap here to enter text.	$ Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.
	Click or tap here to enter text.	$ Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.
	Click or tap here to enter text.	$ Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.
	Click or tap here to enter text.	$ Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	
	
	Total:
	$ Click or tap here to enter text.
	Total:
	$ Click or tap here to enter text.
	
	


PART 2: BUSINESS OWNER INFORMATION (OWNER #1)
Please complete for all persons with greater than 20% equity interest in the business. If necessary, use additional copies of this part. 
  
2a. Owner Information
	First name
	M.I.
	Last name

	Click or tap here to enter text.	M.I.	Click or tap here to enter text.


	Title
	% Ownership
	Social Security Number

	Click or tap here to enter text.	% Ownership	Click or tap here to enter text.


	Home address 
	City
	State
	Zip

	Click or tap here to enter text.	City	State	Zip


	Primary phone number
	Secondary Phone Number
	Email address (Required)

	Click or tap here to enter text.	Click or tap here to enter text.  
	Click or tap here to enter text.


2b. Owner Annual Income 
	Category
	Annual income

	Employer: Click or tap here to enter text.
	$ Click or tap here to enter text.

	Investment income
	$ Click or tap here to enter text.

	Real estate income
	$ Click or tap here to enter text.

	Other: Click or tap here to enter text.
	$ Click or tap here to enter text.

	Total annual income 
	$ Click or tap here to enter text.
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	2c. Owner Assets
	
	
	2d. Owner Liabilities
	
	

	Description
	Value
	
	Description
	Monthly Payment
	Balance

	1. Real estate, list address:
	
	
	1. Mortgage, list lender:
	
	

	Click or tap here to enter text.	$ Click or tap here to enter text.
	
	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.

	2. Real estate, list address:
	
	
	2. Mortgage, list lender:
	
	

	Click or tap here to enter text.	$ Click or tap here to enter text.
	
	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.

	3. Vehicle, list year/make/model:
	
	
	3. Vehicle loan, list lender:
	
	

	Click or tap here to enter text.	$ Click or tap here to enter text.
	
	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.

	4. Vehicle, list year/make/model:
	
	
	4. Vehicle loan, list lender:
	
	

	Click or tap here to enter text.	$ Click or tap here to enter text.
	
	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.

	5. Cash, list bank name:
	
	
	5. Bank loan, list lender:
	
	

	Click or tap here to enter text.	$ Click or tap here to enter text.
	
	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.

	6. Stocks/bonds/Pension/401K
	
	
	6. Credit card debt, list bank:
	
	

	(list total value)
	$ Click or tap here to enter text.
	
	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.

	7. Life insurance, list company: 
	
	
	7. Credit card debt, list bank:
	
	

	Click or tap here to enter text.	$ Click or tap here to enter text.
	
	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.

	8. Other, describe:
	
	
	8. Other, describe: 
	
	

	Click or tap here to enter text.	$ Click or tap here to enter text.
	
	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.

	Total assets 
	$ Click or tap here to enter text.
	
	Total liabilities 
	$ Click or tap here to enter text.
	$ Click or tap here to enter text.




PART 2: BUSINESS OWNER INFORMATION (OWNER #2)
Please complete for all persons with greater than 20% equity interest in the business. If necessary, use additional copies of this part. 
  
2a. Owner Information
	First name
	M.I.
	Last name

	Click or tap here to enter text.	M.I.	Click or tap here to enter text.


	Title
	% Ownership
	Social Security Number

	Click or tap here to enter text.	% Ownership	Click or tap here to enter text.


	Home address 
	City
	State
	Zip

	Click or tap here to enter text.	City	State	Zip


	Primary phone number
	Secondary Phone Number
	Email address (Required)

	Click or tap here to enter text.	Click or tap here to enter text.  
	Click or tap here to enter text.


2b. Owner Annual Income 
	Category
	Annual income

	Employer: Click or tap here to enter text.
	$ Click or tap here to enter text.

	Investment income
	$ Click or tap here to enter text.

	Real estate income
	$ Click or tap here to enter text.

	Other: Click or tap here to enter text.
	$ Click or tap here to enter text.

	Total annual income 
	$ Click or tap here to enter text.
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	2c. Owner Assets
	
	
	2d. Owner Liabilities
	
	

	Description
	Value
	
	Description
	Monthly Payment
	Balance

	1. Real estate, list address:
	
	
	1. Mortgage, list lender:
	
	

	Click or tap here to enter text.	$ Click or tap here to enter text.
	
	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.

	2. Real estate, list address:
	
	
	2. Mortgage, list lender:
	
	

	Click or tap here to enter text.	$ Click or tap here to enter text.
	
	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.

	3. Vehicle, list year/make/model:
	
	
	3. Vehicle loan, list lender:
	
	

	Click or tap here to enter text.	$ Click or tap here to enter text.
	
	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.

	4. Vehicle, list year/make/model:
	
	
	4. Vehicle loan, list lender:
	
	

	Click or tap here to enter text.	$ Click or tap here to enter text.
	
	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.

	5. Cash, list bank name:
	
	
	5. Bank loan, list lender:
	
	

	Click or tap here to enter text.	$ Click or tap here to enter text.
	
	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.

	6. Stocks/bonds/Pension/401K
	
	
	6. Credit card debt, list bank:
	
	

	(list total value)
	$ Click or tap here to enter text.
	
	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.

	7. Life insurance, list company: 
	
	
	7. Credit card debt, list bank:
	
	

	Click or tap here to enter text.	$ Click or tap here to enter text.
	
	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.

	8. Other, describe:
	
	
	8. Other, describe: 
	
	

	Click or tap here to enter text.	$ Click or tap here to enter text.
	
	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.

	Total assets 
	$ Click or tap here to enter text.
	
	Total liabilities 
	$ Click or tap here to enter text.
	$ Click or tap here to enter text.




PART 2: BUSINESS OWNER INFORMATION (OWNER #3)
Please complete for all persons with greater than 20% equity interest in the business. If necessary, use additional copies of this part. 
  
2a. Owner Information
	First name
	M.I.
	Last name

	Click or tap here to enter text.	M.I.	Click or tap here to enter text.


	Title
	% Ownership
	Social Security Number

	Click or tap here to enter text.	% Ownership	Click or tap here to enter text.


	Home address 
	City
	State
	Zip

	Click or tap here to enter text.	City	State	Zip


	Primary phone number
	Secondary Phone Number
	Email address (Required)

	Click or tap here to enter text.	Click or tap here to enter text.  
	Click or tap here to enter text.


2b. Owner Annual Income 
	Category
	Annual income

	Employer: Click or tap here to enter text.
	$ Click or tap here to enter text.

	Investment income
	$ Click or tap here to enter text.

	Real estate income
	$ Click or tap here to enter text.

	Other: Click or tap here to enter text.
	$ Click or tap here to enter text.

	Total annual income 
	$ Click or tap here to enter text.
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	2c. Owner Assets
	
	
	2d. Owner Liabilities
	
	

	Description
	Value
	
	Description
	Monthly Payment
	Balance

	1. Real estate, list address:
	
	
	1. Mortgage, list lender:
	
	

	Click or tap here to enter text.	$ Click or tap here to enter text.
	
	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.

	2. Real estate, list address:
	
	
	2. Mortgage, list lender:
	
	

	Click or tap here to enter text.	$ Click or tap here to enter text.
	
	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.

	3. Vehicle, list year/make/model:
	
	
	3. Vehicle loan, list lender:
	
	

	Click or tap here to enter text.	$ Click or tap here to enter text.
	
	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.

	4. Vehicle, list year/make/model:
	
	
	4. Vehicle loan, list lender:
	
	

	Click or tap here to enter text.	$ Click or tap here to enter text.
	
	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.

	5. Cash, list bank name:
	
	
	5. Bank loan, list lender:
	
	

	
Click or tap here to enter text.	$ Click or tap here to enter text.
	
	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.

	6. Stocks/bonds/Pension/401K
	
	
	6. Credit card debt, list bank:
	
	

	(list total value)
	$ Click or tap here to enter text.
	
	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.

	7. Life insurance, list company: 
	
	
	7. Credit card debt, list bank:
	
	

	Click or tap here to enter text.	$ Click or tap here to enter text.
	
	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.

	8. Other, describe:
	
	
	8. Other, describe: 
	
	

	Click or tap here to enter text.	$ Click or tap here to enter text.
	
	Click or tap here to enter text.	$ Click or tap here to enter text.
	$ Click or tap here to enter text.

	Total assets 
	$ Click or tap here to enter text.
	
	Total liabilities 
	$ Click or tap here to enter text.
	$ Click or tap here to enter text.



PART 3: PROJECT INFORMATION
3a. Project Location and Site Review
	Street address   ☐ Same as applicant address 
	City
	State
	Zip

	Click or tap here to enter text.	City	MT
	Zip


	County
	Reservation

	Click or tap here to enter text. 
	Click or tap here to enter text.                                  ☐ N/A



	Type of ownership: 
	Year structure(s) built where project is located

	☐ Private   ☐ Public   
If public, what percentage is publicly owned? Click or tap here to enter text.
	Click or tap here to enter text.                                                   



	Are any of the structures on the property listed in the National or State Register of Historic Places or Districts?
	Will any known threatened or endangered species or critical habitat be affected by project?

	☐ Yes   ☐ No   
	☐ Yes   ☐ No   



	Will there be any excavation, trenching, or land disturbance associated with the project? 
	Will any trees be trimmed or removed as part of the project?

	☐ Yes   ☐ No   If yes, estimate disturbed area (square feet): Click or tap here to enter text.
	☐ Yes   ☐ No   



	
Type of Facility 
	
Number of Units

	☐ Apartments   ☐ Duplex   ☐ Condos   ☐ Row   ☐ Other: Click or tap here to enter text.    
	Click or tap here to enter text.

3b. Project Information 
Please list the measures in the project scope along with associated cost and savings as identified in the qualifying energy audit. Use Part 8 of this application to provide additional information if needed.
	Measure 
	Estimated Cost ($)
	Expected Useful Life of the Measure (years) 
	Estimated Annual Energy Savings (define unit)
	Estimated annual savings ($)
	Total Energy Savings 

	Total Dollar Savings 

	Click or tap here to enter text.

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.




3c. Project Timeline 
Please provide an estimated project timeline. All payments will be made on a reimbursement basis after work is completed. Use Part 8 of this application to provide additional information if needed.
	Task
	Estimated Completion Date
	Estimated Payment Amount

	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.

PART 4: PROJECT COSTS, OTHER FUNDING, & LOAN REQUEST
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4a. Summary of Project Costs
List total installed cost of each measure included in loan request. Applicant must attach itemized bids or invoices for each system or measure. Use Part 8 of this application to provide additional information if needed. 
	Energy system(s) and conservation measure(s)
	Total installed cost

	1. Click or tap here to enter text.
	$ Click or tap here to enter text.

	2. Click or tap here to enter text.
	$ Click or tap here to enter text.

	3. Click or tap here to enter text.
	$ Click or tap here to enter text.

	4. Click or tap here to enter text.
	$ Click or tap here to enter text.

	5. Click or tap here to enter text.
	$ Click or tap here to enter text.

	Total project cost (sum of lines 1-5)
	$ Click or tap here to enter text.



4b. Loan Request
List loan request and estimate fees and closing costs below. Closing costs are generally included in total loan amount and are taken from loan proceeds by the Montana Business Assistance Connection, MERL’s financial services provider; however, applicant may request to pay fees separately. Actual fees and loan amount will be detailed in loan commitment statement provided to applicant upon application approval.   
	1. Loan Request (must be between $100,000 - $1,000,000)
	$ Click or tap here to enter text.

	2. Origination fee
	$                        3,000.00

	3. Other closing costs* (estimated $200)
	$                            200.00


  *These are estimates. Actual fees and approved loan amount will be detailed in loan commitment statement. 

4c. Other Funding
If loan amount does not cover total project cost, please list other funding sources (e.g., grant, cash, financing). Use Part 8 of this application to provide additional information if needed.
	Funding source
	Amount

	1. Click or tap here to enter text.
	$ Click or tap here to enter text.

	2. Click or tap here to enter text.
	$ Click or tap here to enter text.

	3. Click or tap here to enter text. 
	$ Click or tap here to enter text.

	4. Click or tap here to enter text.
	$ Click or tap here to enter text.

	Total funding (sum of lines 1-4)
	$ Click or tap here to enter text.


PART 5: SUPPORTING DOCUMENTATION

5a. Application Checklist – Additional Documentation May Be Required Upon Request
Submit the following supporting documentation and materials to DEQ:
☐ Completed and signed interest form (must be submitted prior to application form) 
☐ Completed, initialed, and signed application form. 
☐ Copy of qualifying energy audit.
☐ Project proposal including bid or invoice listing cost, and model(s) and quantities of equipment.  
☐ Product brochures for each major piece of equipment.
☐ Site map showing where equipment will be installed. 
☐ Copy of asbestos inspection report completed by an accredited asbestos inspector.
☐ Copy of documentation identifying eligibility of facility (Section 8, Public Housing, Low-Income Housing Tax Credit, etc.)
☐ Copy of most recent fiscal year-end business profit and loss statement and balance sheet.
☐ Copy of two most recent tax returns.
☐ Copy of business organizational documents, e.g., articles of incorporation, bylaws, operating agreement.
☐ Copy of liability insurance.
PART 6: CERTIFICATIONS
6a. APPLICANT(S) AUTHORIZE the Montana Department of Environmental Quality (DEQ) Multifamily Energy Retrofit Loan (MERL) Program and contractors of the MERL to verify any facts it deems necessary for loan analysis, including contacting, without further notice, any bank, credit reporting and credit bureau agencies and associations to obtain credit information. 
	Applicant initials

	X Click or tap here to enter text.




[bookmark: _Hlk216270986]6b. APPLICANT(S) UNDERSTAND AND AGREE THAT IF APPROVED FOR THE LOAN: 1) applicant(s) will comply with Davis Bacon Reporting requirements including but not limited to utilizing LCPTracker to track and ensure compliance with prevailing wage laws, complete required training, and upload payroll into the tracking system. 2) applicant(s) will comply with Build America Buy American requirements; 3) applicant(s) will comply with all requirements related to the National Environmental Policy Act; 4) applicant(s) shall provide Montana DEQ with photographs of the measures no more than thirty (30) days after installation to verify eligible use of loan funds; 5) applicant(s) shall provide Montana DEQ with a copy of the utility interconnection agreement, where applicable, and approved inspection record for each applicable permit no more than thirty (30) days after installation; 6) during the construction and/or installation phase of the project, if requested by DEQ, applicant(s) shall provide oral or written progress reports; 7) DEQ may conduct site visits to verify installations and the applicant shall allow DEQ to access the project at reasonable times for this purpose; 8) applicant(s) shall maintain records, documents, and other information relating to the loan project and shall maintain records sufficient to account for all funds received and expended pursuant to the loan; 9) applicant(s) authorize(s) DEQ to use project information and project photos submitted by applicant to explain or promote the loan program; and 10) either state or federal funds will be used for the loan, and all records, reports, and other documents that relate to the project are subject to audit by the U.S. Department of Energy, office of the Montana legislative auditor, DEQ, and where required by law, the Montana legislative fiscal analyst. 

	Applicant initials

	X Click or tap here to enter text.




6c. APPLICANT(S) CERTIFY AS FOLLOWS: 1) that applicant(s) will notify DEQ immediately of any material changes in this application; 2) that applicant(s) will use loan proceeds only to construct the energy project described, at the location listed in this application; 3) that the applicant(s) will comply with all applicable rules and laws intended to preserve or enhance environmental quality; and 4) that applicant(s) will obtain all applicable utility, local, state, and federal permits, approvals, and licenses, and comply with their conditions and terms.

	Applicant initials

	X Click or tap here to enter text.


6d. APPLICANT(S) CERTIFY AS FOLLOWS: I certify that, to the best of my knowledge and belief, the information included with this Application, including all supporting documentation, is true and correct. 

	Applicant signature
	Date

	X
	Click or tap here to enter text.
	
	

	Applicant name (printed)
	Title

	Click or tap here to enter text.	Click or tap here to enter text.

PART 7: INSTRUCTIONS TO SUBMIT APPLICATION

7a. Instructions to Submit Application
[bookmark: _Hlk504127278]Due to personally identifiable information, applications are not accepted by email. However, a secure electronic file submittal is accepted through the Montana File Transfer Service (transfer.mt.gov). For questions regarding the File Transfer Service please contact program staff. You may also mail or deliver application and supporting documentation to:
[bookmark: _Hlk213676970]Montana Department of Environmental Quality
Energy Bureau
P.O. Box 200901
Helena, MT 59620-0901
7b. For More Information, Contact:
Meranda Bass
Phone:(406) 444-6586
E-mail: msikes@mt.gov

Website: https://deq.mt.gov/energy/Programs/MERL
PART 8: ADDITIONAL INFORMATION 
Provide additional details below, as needed.  
Click or tap here to enter text.






















PART 8: ADDITIONAL INFORMATION CONTINUED
Click or tap here to enter text.
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