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DEQ DOCUMENT SEARCH & COPYING POLICY


Introduction
The Montana State Constitution states in Section 9. Right-to-Know, “No person shall be deprived of the right to examine documents or to observe the deliberations of all public bodies or agencies of state government and its subdivisions, except in cases in which the demand of individual privacy clearly exceeds the merits of public disclosure.” 

The Montana Department of Environmental Quality (DEQ) maintains the state’s files concerning a variety of environmental matters. With some exceptions, most files are open to the public for review during normal business hours. Many of the Department's documents are also available on the DEQ website at www.deq.mt.gov.  

DEQ suggests that the public contact them as far ahead of time as possible when they request records. The more specific they can make their request, the faster we can locate the records they are looking for. 

A.  Cost of Copies

The cost of a paper copy is $0.10 per sheet of paper. Other methods of duplication or reproduction, including, but not limited to, duplication of photographs, large maps, microfilm, video and magnetic tape, CD's and DVD's will be charged at the actual cost of the duplication and materials to DEQ.

The DEQ will provide one copy of a record to a requestor. Additional copies are the responsibility of the requestor.

B.  Cost of Staff Time

Staff resource time will be charged to requesters, as appropriate, for search, review and duplication of records at a rate of $11.94 per hour, billable in increments of ½ hour or more. This rate will increase to $12.42 beginning October 1, 2006. There will be no charge for less than 1 hour.  

C.  Other Charges

Other charges incurred in responding to a request including, but not limited to, special handling or transportation of records, will be charged at the actual direct cost to the Department.

D.  Costs Not Charged

There will be no charge for records requests totaling less than $30, including postage, or in response to a request for production in a contested case or judicial action. In addition, there will be no charge for records requested by the following parties:

· other state, local or Federal governmental agencies including legislatures;

· a Department contractor, subcontractor, or grantee to perform the work required by the Department contract or grant;

· the news media; and  

· educational or non-profit scientific institutions for the purpose of scholarly or scientific research.

E.  Other Record Duplication Methods

There are other methods for searching and duplicating Department records such as search and duplicating records yourself using Department copiers or bringing in your own copier and paper to duplicate large numbers of records. The Department has the discretion to restrict handling and duplication of certain records to DEQ staff members. The Department cannot allow access to the state’s computer network by persons not employed by DEQ.

F.  Payment

The $30 threshold is for a single request. All fee payments shall be in the form of cash, check or money order payable to the "Montana Department of Environmental Quality" and shall be sent with appropriate reference to:

DEQ Office of Financial Services 

PO Box 200901

Helena, MT 59620-0901

All accounts shall be due within 30 calendar days after the date of billing. If payment is not received at the end of thirty calendar days, interest and a late payment handling charge will be assessed. In addition, a penalty charge will be applied on any principal amount not paid within 90 calendar days after the due date for payment.

G.  Questions?

Please contact the DEQ Public Affairs Coordinator at 406-444-2929 for more information about this policy.

Approved: __original signed________________                       
Date: __February 27, 2006_

Richard H. Opper, Director

Montana Department of Environmental Quality
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