Finding Green Products at

Central Stores

E-way Online Ordering

WwWw.eway.com



Instructions will cover:

e Locating Montana’s ‘core’ products

A different procedure for finding all “green
products” that are available



It's Easy to Buy Green!

 The E-way Online Store identifies “green”

products with symbols: ra
-

o

v

WWw.eway.com



Central Stores Online
www.eway.com

Staples™ Retall Stores manages the Central
Stores E-Way online ordering system.

Many sustainable products are available for
purchase.

We have state term contracts for some products.

$ : :
= products with the most value at the lowest prices;
these items are on Montana’s ‘core’ contract.



l Montana “Core” Products

i Nable Go\le‘“«\

1) On the E-Way home page, leave the “Search” field blank,
and click on it.

2) Under “Category,” select “Promotional Products.”
3) Under “Manufacturer,” select “CEXP Rocky Mountain.”

* Item numbers for MT products start with the prefix, Z49MT.
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All “Green” Products

WWW.eway.com

On the E-Way home page,

1. Find top row button: “Products”
2. Find left column: “EcoOffice”

3. Choose and click on one of five ‘green’ categories
»  Environmentally Preferable

EPA

Green Seal

Other

Recycled
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This 1s the Central Stores Home

Page (www.eway.com)
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0 Exeluesd Fiems Z40MT 77060050,

m Optional Purchase Items

m  Frequently Asked Questions

Please note that can liners with the State’s numbers are only awvailable if
vou order on the semi-annual requisition that we issue in April and October
each yvear.

m  Custormn Stamp Order Form

Central Stores Shopping
Lists are awailable from
Ewvray Shopping List area

abovo. Sbout the program...

Welcome to the State of Montana’'s On-line Ordering System. Central
Staores customers now hawve the ability to:

e Ulze an easy on-line ordering system to browse for owver 14,000
products, including office supplies, janitorial products, copy paper,
and food service paper products.

e Submit orders with a click of a mouse.

= Access order information online,

Click here for
S Montana Products
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Narrowing the search

Find the Ecoffice category on the left side of
the screen by scrolling down the page.
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The Ecoffice category contains a
list of GREEN products
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Finding your Green product

Click on one of the 5 listed categories of
Ecoffice products that you desire.
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Refine search by Category,

Manufacturer, or Custom Filt
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Questions?

Contact Information

Central Stores Program Manager: Brenda Job; (406) 495-6004
Central Stores Billing and User ID's Lori Caroll; (406) 495-6005
Product Information and Returns: Tom Hastings; (406) 495-6014
Delivery and Shipping questions: Wayne Spiroff; (406) 495-6011

Fax Order Number: (406) 495-6001



What are green products?

e Products that:
— Contain recycled-content
— Contain fewer hazardous chemicals
— Conserve energy and/or water
— Minimize waste
— Are manufactured with sustainability in mind
— Have reduced impacts upon the environment



Products you may consider:

* The following slides show just a few
examples of the many types of products
that are available with recycled-content.

 The products are not identified because ordering
Information may change at any time.

 The slides may still give you suggestions on products to
look for.



Better “Green” Products

Buy This: Instead of this:
/0% recycled content




Package of 50
CD-R, 80 Minutes, 700MB, 52X

Better:

Package of 100
CD-R, 80 Minute, 700MB, 48X

Contains 10% - 20% recycled content.




Typical:

Not refillable,

Not recyclable

Better:
Refillable

Best:

50% post-consumer
content!

Acid-free ink!
Refillable!

Better:
Over 80% recycled content!

But not refillable.




Buy This: Instead of This:

Better: Typical:
v Rechargeable *Not rechargeable
v Recyclable *Not recyclable

v On core contract |
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Buy This:

Better:

v'30% recycled-content
v'100 Sheets/Pad

v'On core contract

Instead of this:

Sticky Notes
Typical: No recycled-content




Thank You

deq.mt.gov

Sandra Boggs

Recycling and Marketing Development Specialist
Montana Department of Environmental Quality

406-841-5217
sboggs@mt.gov
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