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Acronyms
File .txt Text File
- Xls Excel Spreadsheet

Extensions - -
.Zip Compressed File
DEQ Montana Department of Environmental Quality
EDD Electronic Data Deliverable
EDP EQuIS Data Processor
EPA Environmental Protection Agency

Acronyms FTS File Transfer Service
MT-eWQX Montana EQuIS Water Quality Exchange
STORET Storage and Retrieval Database
WQPB Water Quality Planning Bureau

WOX

Water Quality Exchange
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1.0 EQuIS Data Processor Overview

The purpose of this guidance manual is to provide instructions on how to use the EQuIS Data Processor
(EDP). The EDP is a standalone application that must be used by data providers to check their EDD files
prior to submission to MT-eWQX. The EDP performs a series of formatting checks on the EDD and then
identifies any records that have errors. The EDP checks data for the following:
e Required Fields
Field Length
Data Types
Valid Reference Values
Duplicate Rows
Range Checking
Record Parent-Child Relationships

If errors are detected, the application allows the data provider to correct the errors directly in the EDP.

After all errors have been corrected, the EDP must be re-run to ensure that no errors remain. EDD files that
pass through the EDP error-free should also result in an error-free import into the MT-eWQX database, as
long as the EDD submittal process is followed. The EDP does not compare the data in the EDD to the data
in the MT-eWQX database, so it is possible to receive an error when submitting to MT-eWQX if the data in
your EDD does not relate to data in the database.

All MT-eWQX materials referenced in this guidance manual are available from DEQ’s MT-eWQX
Support website located at http://deqg.mt.gov/wginfo/datamgmt/MTEWQX.mcpx.


http://deq.mt.gov/wqinfo/datamgmt/MTEWQX.mcpx
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2.0 EDP Installation

To use the EDP application, the following four steps must be completed in the order shown:
1. Download and install the EDP application
2. Download the Montana DEQ Format
3. Download the Montana DEQ Reference Values
4. Register the EDP Application

The download page for the EDP application and associated files can be accessed from the MT-eWQX Support
website. By clicking the Download EDP link under Step 2, you’ll be directed to the EDP download page,
hosted by EarthSoft, the developer of the EDP and the MT-eWQX database.

2.1 Download and Install the EDP Application

From the EDP Download page hosted by EarthSoft:
1. Click the ‘EQuIS Data Processor’ link to start the download.

pft - Microsoft Internet Explorer

1
:)Search *Favorites @ Efzv :;, ly_'] - \_J ﬁ @

ressproducts/edpfedp-Format-For-medeq)

Data Management Software

Home Ahout Products EQuIS Online Newsroom Support Follow us!

EDP Format for Montana DEQ

—

'~ Montana Department of

——— Environmental Quality
Hame Size Type Modified
EGuls Data Processor (EDP) wersion 5.4 17TMB  exe 2008.07.148
Mantana DEQ Faormat rev 1.0.19 (EXE) 445KB  exe 2009.10.09
Mantana DEQ Format rey 1.0.19 {ZIF) 427KB  zZip 20091008
Montana DEG Reference Values 280MB nf 2004.10.09

2. Select ‘Run’ when asked if you want to run or save the file.

File Download - Security Warning

Do you want to run or save this file?

Mame: EDP_S5.4.exe
Type:  Application, 16.3 MEB

Fram: download.earthsoft.com

ﬁ[ Bun ] [ Save ] | Cancel |

patentially harm your computer, | you do not trust the source, do not

while files from the Internet can be useful, this file type can
i ar gave this software. What's the risk?




3.

Select ‘Run’ again when asked if you want to run the software.
Internet Explorer - Security Warnning

Do you want to run this software?

Mame: EQUIS Data Processor

Publisher: EarthSoft, Inc.
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X

E] Mare options % [ Run ] [

Dot Run |

‘'hile files From the Internet can be useful, this File bype can potentially harm
wour compiter. Only run software Fram publishers wou trust, What's the risky?

4. The installation wizard will launch. Note that during installation you should have no other programs

5.

running. Click the ‘Next’ button.

EQuIS Data Processor

Wizard

before running this setup program.

programs wou hawve running.

Click Mext ko continue the installation.

international breaties.

possible under law,

EQuIS Data Processor Installation

1t is skrongly recommended that wou exit all Windows programs

Click. Cancel ko quit the setup program, then close any

WARMING: This program is prokected by copyright law and

|Unautharized reproduction ar distribution of this program, or
any portion of it, may result in severe civil and criminal
penalties, and will be prosecuted ko the maximum extent

=101 ]

Zancel

The License Agreement screen will appear. Select ‘I accept the license agreement’ radio button and

click the ‘Next’ button.

i'-.% EQuIS Data Processor

License Agreement
Yol miust agree with the license agreerment below ta proceed. E_am

=101

EarthSoft EQuIS 5

End User License Agreement (EUL A)

2

% i accept the license agreement;
) £ 1daonat accept the license agreement

This legal document 13 an agreement between you, the end user, and

EarthZoft, Inc. (EarthSoff) BY TTSING THIS SOFTWARE YOU ARE
AGEEEING TO BECOME EOUND EY THE TEEMS OF THILS
AGEEENENT, WHICH INCLUDES THE SOFTWAERE LICEISE,
SOFTWARE DISCLATWER OF WARRANTY. AWND LINMTTED =l

EARTHSOFT

Reset < Back I Mext = I Cancel
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Enter full name and organization. Select the ‘Anyone who uses this computer’ radio button and click

the ‘Next’ button.

i‘.‘w!;" EQuI5 Data Processor ;Iglﬁl

User Information
Enter the Fallowing information bo personalize your inskallation, hﬂm

Full Marne: IJoIene McQuillan

Organizakion: IDEQ

The settings for this application can be installed For the current user or For all users
that share this computer, You must have administratar rights to install the settings Far
all users, Install this application Far:

% ' anyone who uses this computer
" Only far me {State of Montana)

EARTHSOFT

< Back | Mext = I Cancel |

Select the destination folder for the application files. C:\ProgramFiles\EarthSoft\EQuIS is the

default location. Click the ‘Next’ button.

ii-%' EQuIS Data Processor ;Iglil

Destination Folder and Licensing
Select a folder where the application will be installed, Eallhm

EQuIS Data Processor will be installed in the Following Falder:

|C:'|,Program FilesiEarth3SofthEQUIS), Browse |

"Installation Folder

EARTHSOFT

< Back Cancel




8.

9.

Select Features

Please select which Features vou would like toinstall, E_allhm

+]- (=~ | Spplication Files
=8 = | Help Files
= = | Format Files
s 2w | DHCL
Delka
DMREC
EMSR.
EPA Reqion 2 Format Files

X
Ll

X
4

X
Ll

X
4

This feature will be installed on the local hard drive.,
This feature requires 512bytes on wour hard drive, It has 3 of 3 subfeatures selected. The su...

E&ARTHSOFT

Disk Cost | Reset | < Back | Mexk = I Cancel |

Select the ‘Yes’ radio button. Click the ‘Next’ button.
=l

Editing and Auditing

Do you want ko allow data editing in EDP? hﬂm

Select "Yes" if wou want editing to be allowed without any logging of changes made.
Select "Ma" if vou do not wank data files to be editabls in EDP.

Select "Audit” if wou wank editing ko be allowed based on individual user permissions,
You must select a directory where edit change logs will be stored,

ﬁﬁ' Yiag

Mo
 audit

EARTHSOFT

Zancel
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No changes need to be made in the Select Features window. Click the ‘Next’ button.

i‘.‘w!;" EQuIS Data Processor ;IEIEI
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10. Click the ‘Next’ button to begin the installation. When the installation is complete, you will be
presented with a window that verifies the EDP has been successfully installed. Click the ‘Finish’
button to exit the installation.
=I5l

Ready to Install the Application
Click Next ta begin installation, EM

Click the Back button to reenter the installation information or dick Cancel to
exit the wizard,

i EQuIS Data Processor I ] 3

EQuIS Data Processor has been
successfully installed

Click the Finish button to exit this installation.

EARTHSOFT

Cancel

Cancel | < Back

2.2 Download the Montana DEQ Format

From the EDP Download page hosted by EarthSoft:
1. Click the ‘Montana DEQ Format (EXE)’ link to start the download. NOTE: If you have trouble
downloading the .exe version of the format, see the steps at the end of this section for downloading

the .zip version.
pft - Microsoft Internet Explorer
1
DSearch *Favorites @| ﬁ%' % l.'ﬂ_.;l - \_‘J ﬁ @

ressfproducts/edpfedp-format-for-medeg)

EQuIS~: Environmental

Data Management Software

Home Ahout Products ECQulS Online Mewsroom Support Follow us!

EDP Format for Montana DEQ

—

Montana Department of
—— Environmental Quality
Hame Size Type Modified
ECwES Data Processor (EDP) wersion 5.4 1TMB  exe 20080714
Mantana DEQ Format rey 1.0.19 {EXE) 445KB exe 20091008
Mantana DEQ Farmat rev 1.0.19 (ZIP}) 427KB  zZip 2009.10.09
Montana DEGQ Reference Values 2.8MB .nf 2009.10.09
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2. Select ‘Run’ when asked if you want to run or save the file.
File Download - Security Warning fz|

Do you want to run or save this file?

Mame: mtdeq_wagx.exe
Type: Application, 435 KB

From: download.earthsoft, com

%[ Run ] [ Save ] | Cancel |

“while fileg from the Intemet can be uzeful, this file type can
@ potentially harm vour computer. IF you do nat toust the zource, do not

tun or save this software. What's the risk?

3. Select ‘Run’ again when asked if you want to run the software.
Internet Explorer - Security Warning g|

The publisher could not be verified. Are you sure you want to run this
software?

Mame: mideq_wgx, exe

Fublisher: Unknown Publisher

%[ Run ] [ Don'tRun

This file does not have a valid digital signature that verifies its publisher, You
should only run software from publishers wou trust, How can [ decide what
software o run?

4. The following window will appear. Verify the format will be installed to C:\Program
Files\EarthSoft\EQuIS\Formats\MTDEQ WQX. Select ‘Unzip’ to complete the installation.

WinZip Self-Extractor - MTDEQ_WQX_20091020... [X]

Tounzip all filez i this zelf-extractor file o the

specified folder prezs the Unzip button. Unzip

Run #inlip

Unzip to folder:

Cloze

Browsze... ]

[v] Dvenwrite files withaut prarpting &bt

Help
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NOTE: If you have trouble downloading the .exe version of the format, download the .zip version of the
format. Here are the instructions for downloading the .zip version:
1. Click the ‘Montana DEQ Format (ZIP)’ link to start the download.

2. Select ‘Open’ when asked if you want to open or save the file.

File Download x|

Do you want to open or zave this file?

@ Marme: MTDEC_WQX.zip
Type: WinZip File, 417 KB

From:  download.earthsoft, com

% Open Save

V' Always ask before opening this type o file

harm your computer. |f you do not tugt the source, do not open or

@ ‘while files from the Internet can be useful, some files can potentially
save this file. What's the risk?

3. WinZip should open showing the format files. Select ‘Extract’ to save the files.

1] winZip - MTDEQ_W0X[1].zip =] |
Actions  Options  Help
== A = T e
Mew Open Favorites Add Extract Encrypk Vigw Checkout ‘Wizard
Mame | Type | Modified | Size | Ratio |
[ MTDEQ_WGs-enum,xml | %ML Document  10/9/2009 3:53 PM 225,122 9%
[ mTDEG_wax.di Application E..,  10/9/2009 4:10 PM 66,560 74%
= roEG W RYF File 10/9(2009 3:55 PM 2,530,624 91%
[BlmroEq_wom.vbe WEScript Enc...  10/9/2009 4:09 PM 109,686 16%
|53 MTDEQ_WQ xse EDP Document  10/9/2009 4:09 PM 97,666 6%
4| | |
|selected 0 files, O bytes [Tatal 5 files, 3,247kB 00 4

4. Browse to C:\Program Files\EarthSoft\EQuIS\Formats and create a new folder called MTDEQ_WQX.
Select ‘Extract’ to saved the files to that new folder.
C:\Documents and Settings' WQLuser'Local Settings', Temporar #Ink e
./

Extrack -

Extract to: IE:\Program Fileg\E arthS oft\E Qul S YFormateh MO E G W0 j ‘%l r:j(l

-

[~ Files ™ Open Explorer window Estract
- .
Geleciedles/ialder: [~ Ovenwrite existing files Camcel
& &l fles/folders in archive . .
) [ Skip older files
 Filex: I Hel
V¥ Use folder names Hep

\_\_IIL L L
N
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2.3 Download the Montana DEQ Reference Values

From the EDP Download page hosted by EarthSoft:

1. Click the ‘Montana DEQ Reference Values’ link to start the download.
pit - Microsoft Internet Explorer

2

:)Search *Favorites @ E:%v “I‘_\ﬁ Iy_}| - \_J ﬁ @

ressfproducts/edpfedp-format-for-medeg)

Ea l‘ths z, EQuIS~: Environmental

2 Data Management Software

Home About Products EQuIS Online Mewsroom Support Follow us!

EDP Format for Montana DEQ

—

~ Montana Department of
—— Environmental Quality
Hame Size Type Modified
ECwlS Data Processor (EDP) version 5.4 1TME  exe 200807148
Mantana DEQ Format rey 1.0.19 {EXE) 445KB exe 20091008
Maontana DEQ Format rey 1.0.158 (ZIP) 42TKB  zZip 2008.10.09
Montana DEG Reference Values 28MB .nf 2009.10.09

2. Select ‘Run’ when asked if you want to run or save this file.

File Download - Security Warning

Do you want to run or zave this file?

Mame: MTDEQ WQX_RVF_20091020.2xe
Type: Application, 368 KB

From: download, earthsoft.com

[ HU ][ Save ]l, Cancel |

Ty ‘whhile files from the Internet can be useful, this file type can
@ patentially harm pour computer. If you do nat bust the source, do not
Tun of save this software, What's the risk?

3. Select ‘Run’ when asked if you want to run this software.

Internet Explorer - Security Warning

K

The publisher could not be verified. Are you sure you want to run this
software?

Mame: MTDEQ MWCx_RVF_Z20091020,exe

Publisher: Unknown Publisher

%[ Run ] L Don't Run _|

should only run software from publishers you trust, How can I decide what

@ This file does not have a walid digital signature that verifies its publisher. You
software to run?




4. Select ‘Unzip’ to save the file to the MTDEQ_WQX format folder.

WinZip Self-Extractor - MTDEQ_WQX_RVF_2009... [X]

To unzip all files in this zelf-extractor file to the

s : Unazi
zpecified folder prezs the Unzip button. =120

) Runindip
Unzip ta falder:

| ' E DulShF o

H Browse. .. l Cloge

Owerwrite fles withaut prampting Abaut

Help

5. Select ‘OK’ after the

file has been successfully saved.

2.4 Register the EDP Application

Once installed, the EDP appli

cation and Montana DEQ format must be registered.
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1. Start the EDP application by selecting Start->All Programs->EarthSoft>EQuIS Data Processor.

| Help

rﬂ Programs

3 Documents

Microsoft Office Live Meeting 2007 ¥

Settings

Search

and Support

Run...

Windows XP Professional

Shut

Dawn...

IEEStart N

2. The EDP application will start and a blank screen will appear. Select ‘Format’ from the menu.

'!";] H9 -
|4
- Home

Format EDD
Dpen

Open EDD Farmat File

EQuIS Data Processor

= o, = T - [l 58
:\j‘ Z_jl ¥ = Comment Rows Pin Zolumnis) g2 J 3| ﬁ‘j b
@ Errars Only HH column Chooser - 33 - Lxﬂ
Error  Summary _ Clear .
Log W Filker Columnis) = - Z.l =|| 1l
Error Log g Data Taols

(=i m i )

(7}




3.

Browse to C:\Program Files\EarthSoft\EQuIS\Formats\MDEQ_WQX.

Select Format File

Loak in: | 9 MOEQ_WEX

x| = @ ek ER-

My Recent Documents
Desktop

[fj My Documents

¢ My Computer
ae Local Disk [C2)
[C5) Program Files
I3 EarthSoft
) EQuis
|5 Formats

b DD Drive (0]
ty Documents € My Network Places

) 20081R
-
L= lq.r

-
My Computer

File name: I

Files of type: |Format Files [*.#zd; * xze; " zip)

I
=

Dpen

Cancel

it

4. Select the ‘MTDEQ_WQX.xse’ file and click the ‘Open’ button.

Select Format File

Look ir: | () MDED_ WX

= & @ ek E-

3

21X

My Documents

o B
a™

My Comnputer

File name: [MTDEG_ WX use

Filez of lwpe: IFormat Files [* xsd; " xze; " zip)

[
=

Dpen

Cancel

It
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5.

6.

The EDP Registration Screen appears. Click the ‘Register’ button.

MTDEQ WX Format file for EQuIS 5

& license for MTDEC Wi Format File for EQUIS 5 was not found. Please conkact
sales@earthsoft. com to purchase additional licenses.

By clicking on 'Mext' or 'Register’ below, vou accept the Following liability waiver:

Until registered by purchasing a registration key, this software is an evaluation license only, As
such, the entire risk as to the resulks of performance of the software is assumed by wou,
Meither EarthSaoft, Inc, nor anyone else who has been invaolved in the creation, production, or
delivery of this product shall be liable For any direct, indirect, consequential, or incidental
damages {including damages or loss of business profits, business interruption, loss of business
information, and the like) arising out of the use of or inability to use such product even if
EarthSaft, Inc, has been advised of the possibility of such damages, Because some states do
niat allow the exclusion or limikation of lisbiliey for consequential or incidental damage, the above
lirnikakion may not apply ko you.

You musk request an evaluation key from EarthSoft Inc. Please click the link below,
or email Help Desk at support@earthsoft.com and include Computerld=2095295754 in the
message body,

To obtain an evaluation key, wisit;

hikbp: /v, earthsoft, comfen/support fevaluate, asp

% Register | Mlext = I Cancel I
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Click the link to request registration key for this computer, which is found under the New Key Codes

box.

B Software Registration 21|

EarthSoft Software Registration

Review registration status of currently installed products.

Wiorkstation Licenses | petwork Licenses |

Maintenance key not found

Computer ID: 2095205784

New Key Cades: ;I Save Key(s) |

-
Click here ta request registration key Far this computer.

Click here to request maintenance extension,

oK Cancel
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An internet window will open and the ‘EDP Format for MTDEQ — Registration’ website will appear.
Enter the requested information and select ‘Submit’. The Computer ID field should automatically be
populated. The registration keys you will receive are associated with your Computer ID, so if you
change computers you’ll need to download and install EDP again and request new keys.

EarthS: ft, emironmentaldatamanagement

software in the world.

Home About Corporate Overview Products Hosted Newsroom Support Contact Us

EDP Fromat for MTDEQ - Registration Quicklinks

Reqister Software
= Maintenance Renewal Quote
- Montana Department of Communily Canter
~+ Environmental Quality

To request software registration keys, please provide the following information
{fields inred are required):

Name:

Company:

City:

|
|
Address: | |
|
|

State:

After the registration form is submitted, you should receive a confirmation email indicating your

request of being processed. Keys will be sent to the email address provided in the form typically
within 48 hours. If the form is submitted during typical business hours, keys should be received
within a couple hours.

| = EQuIS Data Processor (EDP) Registration Keys - Message (Plain Text)

i File Edit  Yiew Insert Formak  Tools  Actions  Help  Adobe POF
Y Careply | SReplyto Al | g Forward S [ | v [ S 3 X | & - ¢ - AP @!

From: Mctuillan, Jolene on behalf of DEC MTeW0X Sent:  Mon 10/12/2009 4:18 PM

To: Mcuillan, Jolene :

Subject:  EQuIS Data Processar (EDF) Registration Keys

Dear Jolene McQuillan {jrcquillan@@mt. gov),

>

Thank you for registering the Montana DEQ Format for EDP. Please paste the following registration keys into the application's
registration window: |

BvWA/B-6LSUE-RPF.J3-vVER1S
BEWOE-B30DE-REE1D-24RA5

If you have problems or questions, visit DEQ's MT-eWQX Support webpage at hitpo//dec. mit. govAwginfo/datam grotMTEWGQK, asp or |
contact us at DEGMTeWRHEmt. gov.

Thank you.
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9. Copy the keys from the email and paste them into the ‘New Key Codes’ field on the registration
window. If you closed out of EDP while waiting for the keys to arrive, follow steps 1-5 above to

return to the registration window.
:m:SBI'tware Registration ﬂ 5'

Earthsoft Software Registration
Rewview regiskration skatus of currently installed products.

Workstation Licenses | petwork Licenses

Maintenance key not Found

Computer ID: |2095295?84

Mew Key Codest [ gyyyE-5| 9UE-RPFI9-YER15 |=] Savekev(s)l
/ BEVOE-0300E-REG10-24RAS =

Click here ko request reqistration key For this computer,

Click here to request maintenance extension.

ok I Cancel

10. After the keys have been entered, select ‘Save Key(s)'. A screen stating that the registration

succeeded should appear, select ‘Ok’.

\lj) Reqistration succeeded.

11. The EDP and Montana DEQ format is now registered and ready to use. To start using the EDP,
select ‘Format’ from the menu, browse to C:\Program Files\EarthSoft\EQuIS\Formats\MDEQ_WQX,

and open the MTDEQ_WQX.xse file.
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3.0 Using the EDP
To start the EDP application, select Start->All Programs—>EarthSoft>EQuIS Data Processor from the
Windows ‘Start’ menu. You should see a tab at the bottom of the screen named ‘MTDEQ WQX'.
@= EQuIS Data Processor - B X
9
e f = i E
l‘-'f‘ — : = Comment Rows 4 Fin Columnis) o= Add Mew Row |]]3 Refresh - E Elank ECD
% E O Errors Cnly HB Column Chooser B Copy Rowis) & Find ~ E EDD Description
Farmat EDD Etrar SUMMATy _ Clear
¥ Filker Columnis) = 3et as Comment Row - 4] sort - Generate Format File

=) Facility

Project ID Project_Name

7] BiologicalHabitatMetric

= ) Results

Pt [*] Result

(=2 Objects_Dacument
D AttachedDocuments

Project_Description

Project_Plan_Approved_Indicator

Project_Plan_Approval_Agency

[ Reference Yalues I MTDEQEW
=

CProgram FilesiEarthSoftEQUISiFormats\MTDEQ_WQK\MTDEG_WQK. xse | 1.0.21

| EatthSoft, Inc.

If you didn’t select a format after registering the application in Section 2.4, you probably won't see the
MTDEQ_WQX tab and you’ll need to select a format now. To select the format follow steps 2-4 in Section
2.4 above. Once a format has been selected, EDP will remember the format and always open it when the

application is started.
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The EDP main window contains all the tools you’ll need to use to load, review, and update your EDD file.

14@| H 9 =

Harne

EQuIS Data Processor

(7}

[k, i i v Comment Rows

WS = =
Format EDD 7

Errar Log Yiew

Ertars Only |

Open

o= Add New Row j
s

B

Clear Refresh

Data

g @& (O

2] Elank ECD
L’ﬂ EDD Description
Sork
- Y| Generate Format File

Tools

1| Design Format File

«3

=3 Faciity Project 1D Project_Name

=1 Location

2 _’ ::J Stations
"] Alternatestations
j BiologicalHabitatIndex
=) Sample
j Activity

"] BiologicalHabitatMstric
=1 Results

] Resul:
=1 Cbjects_Dwocument

"] attachedDocuments

L Reference Values | ] MTDER Wi

L.0.z1

Ci\Program Files\EarthSoftiEQUIS|Formats\MTDEQ _WRMTDEQ WOk, xse

Project_Description

Project_Plan_Approved_Indicator

Project_Plan_Approval_Agency

EarthSoft, Inc.

1) Home Menu
The home menu has options to:

e Open an EDD or format
Save an EDD
Sign & Submit
Register the EDP application
Exit the application

2) Sections of the EDD Format

The left pane contains the sections of the EDD format. These correspond to the worksheets in the Excel
version of the EDD. Once an EDD is loaded, clicking on each of these sections will bring up the associated

data.

3) Tool Bar

The tool bar stretches across the EDP window and has options to:
e Open a Format, EDD, Error Log, or EDD Summary

Turn comment rows off

Select only rows with errors

Turn column filters on

Pin columns

Choose which columns to show
Add a new row to an EDD section

Find and replace text

4) Data

Sort columns ascending or descending
Open a new blank EDD or open a description of the EDD

Clear data from an entire table, an entire EDD, or an entire data package
Refresh data in a selected row, table, or everything

The main portion of the window is devoted to displaying the data associated with each section of the EDD.
At the top of the data portion are column headers which have tool tips. To access these tool tips, simply
hold your mouse over the column header name. The tool tips give a brief description of the field and include
information about field length and whether a field is required, conditional, or optional.



3.2 Loading EDD Files

1. Click the ‘EDD’ button in the tool bar.

2.

3.

= 9

=P

-

- —w | ¥ = CommentR
8= — O —|
) Errors Cnly
Format ECD
v
Qpen Errar Log
=12 Faility Project 1D P
FI
(=) Location
:I Stations
j #AlkernateStations
1 BinlogicalHabitatIndesx

Browse to the document to be loaded and select ‘Open’.

Select Data File

r'l-'

D

My Recent
Documents

Deskiop

iy Documents

@

Look jn: | I BoulderElkhom_MTWTRSHD_J.Clum

~| e ®mekE-

[C)Received_12-15-2009

M0 TMDLO15AP1_EDD. xls €€

@_]MD?TMDLU 15AP1_EDD_20091228,xls

=

tdy Computer
by Metwark File name: |
Places
Filez of twpe:

|0 Files (7]

= |
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T | -
Cancel

The EDP will load the file. Once the file is loaded the data can be displayed by selecting the sections
in the left pane. Sections with errors will have red text and sections with no errors will be green.

= > E EQuIS Data Processor
'-' Haomg
= = o
P ¥ = Comment Rows T P Column(s) 5= Add Mew Row
8 rﬁi == d
@ Errors Only HH Column Chooser B
Faormat EDD Errar  Summary _ Clear
Log 7 Filter Column(s) = -
Qpen Error Log L= Dat
B }‘:’acihty Rows: 73 of 73 [T
Project - -
" Line Station ID Station_Name Station_Description Travel_Dires
=) Location
2] e p|1 #5kation_ID Station_Mame Station_Description Travel_Direck
J Alternatestations z #Text(20) Text{50) Text(255) Text(z255)
Bial IHabitatInd
[ Bolgicaabiatinder 3 MOTTMDLOLSAPL | Basin Cresk above
=) Sample
2] ctivity 4 MO7TMDLOLSARL | Basin Creek below
] BiologicalHabitatMetric 5 MO7TMDLOISAP | Basin Creek below
B3 Resuls [3 MO7TMDLOLSAPL | conflusnce
(2] result
=) Objects_Document 7 MO7TMDLOLSAPL | Basin Creek above
j AttachedDocuments g MOZTMDLOLSAPL | Basin Creek below
9 MOZTMDLOLSAPL | Basin Creek below
10 MO7TMDLOLSAPL | Basin Creek above
11 MOZTMDLOLSAPL | Basin Creek at Can
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After an EDD has been loaded, EDP will produce an error log that can be saved as an HTML formatted file.
EDP has two types of error logs: a detailed error log that lists details about each error, or an error summary
that lists the type and count of each error in the EDD.

1. In the top tool bar, select ‘Error Log’ to save and view a detailed list of the errors in the current
EDD. Use the Browse window to locate the desired location to save the file. After ‘Save’ is selected
the error log will open.

|1-| N H H] -
g)
’ Home
Yie—| [fh — ¥ = cCommentRows | W Filker Columnisy 5=
R st (= R [
@ Errars Only L Fin Calurani=) B
Formak ECC Error  Summary _|
Log 4 column Chooser .
open Error Log Wiy

2. Select ‘Summary’ to save and view a summary of all the errors in the current EDD. Use the Browse
window to locate the desired location to save the file. After ‘Save’ is selected the error log will
open.

|1-| N H !] -
7))
: Horme
VMiz—] [Fh — V| = CommentRows | W Fiter Column{s) 5%
R st = =
@ Errors Only L Pin Columnis) B
Formak ECC Error  Summary _|
Log 3 column Chooser .
Jpen Errar Log Wi

3.4 Correcting Errors

As described in Section 1.0, the EDP application performs a series of formatting checks on the EDD and then
identifies any records that have errors. The fields with errors will be shaded different colors depending on

the type of error. A description of the error is provided when the cursor is placed over the field.

example below, the Activity_Type value in row 3 is not a valid value.

In the

@Kol

EQuIS Data Processor

"] EiolngicalHabitatMetric
=) Resulks

] result
=) Objects_Document

‘:] AttachedDocuments

]
‘-’|3,--_ "*} [— V| = Comment Rows W Filter Calurnn(s) 5= Add Mew Row =
AN EENE ENE:
@ Errars Only L Pin Calumnis) Bz
Format EDD Error  Summary . Clear Refresh
Log HH  column Chooser = = =
Open Error Log Wiew Daka
=12 Fariliey Rows: 4 of 4 [Comment
J Project Li Project_ID Station_ID Activity ID Activity_T Ackivity _G
315 Location ine roject_ akion_] ctivity ctivity_Type chivity _t
':] Stakions 1 #Project_ID Station_ID Activiby_ID Ackivity_Type Ackivity _Gre
"J AlternateStations E #Text(35) Text(20) Texh(35) Text{70) Text{20)
BiologicalHabitakInd
[5] BiologicaHabkatindex YIE STREFPRO KO3sYNTCOL 99991-PHY-DI | ROUTINE -1
=) Sample a
= 4 STREFPRC KO35YMNTCOL 99991 -PHY-O2 QC-FR

Yalue nok Found in list '_

N
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For most errors, there are two correction methods:

1.

Note: If

Correct directly in EDP: To get the most out of the EDP application, DEQ recommends correcting
errors directly within EDP. Click in the error field and type the correct value. If the field is
restricted to a list of valid values, the valid values will be provided in a drop-down list by clicking on
the down arrow located on the left side of the field. Once an error is corrected and the cursor is
moved out of the field (i.e. user clicks on another field) the shading signifying an error should
disappear. If you believe you have corrected an error but the field remains shaded, refresh the EDD
by selecting ‘Refresh Table’ in the tool bar. Selecting refresh will run the formatting checks again.

Correct in original EDD file: Exit the EDP application and then open the EDD file. Correct the
error in the EDD file, resave the EDD, and then re-load the EDD back into EDP to check for
additional errors. This method is best if you're dealing with large EDD files that have many of the
same errors (such as an incorrect valid value in 1,000 records).

data providers believe that a new reference value is required, they should follow the process

described in Section 3.1.2 of the ‘MT-eWQX Guidance Manual’ to request that the value be added.

3.4.1 Using Find and Replace

The ‘Find and Replace’ function allows searching the EDD for specified values and then replacing those
values with another value. This function is useful when there are a number of similar values that need to be
changed. The ‘Find and Replace’ function is activated by selecting the binocular icon located in the Data
section of the tool bar. The ‘Find and Replace’ dialog box will appear. Type the value to be replaced in the
‘Find What' field and type the new value in the ‘Replace With’ field. Select ‘Find’ to view fields with the value
and ‘Replace’ to replace the original value with the new value.

E)

3.42M

[ EQuIS Data Processor

Home

[
i

j Qg Z_; V| = Comment Rows “F  Filter Colurin(s) i‘ﬂ Add Mew Row j @ }} E

7} Errars Only L Pin Columnis) [

Fatraat ECD Errar  Summary Clear Refresh Find Sart

Lag HH column Chooser = o o - o

Open Errar Log Wiew Drata

iscellaneous Tool Bar Features to Assist in Correcting Errors

B)

Yia— y — = ¥ = Comment Rows | Filker Column(s) = Add Mew Row p }} N
o— J Q| =) &7 5} Z|A
@ Errors Only L Pin Columnis) B
Format ECD Error  Summary . Clear Refresh Find Sork
Log HH Column Chooser = o o o o
Cpen Error Log Wigm Data

H9 - EQuIS Data Processor

Horne:

:

There are several tool bar features to assist in correcting errors:

e In the View section of the tool bar:

o Comment Rows: Check the box to show comment rows. Comment rows are non-data
rows, typically the two header rows in each section of your EDD. In EDP, comment
rows have orange text.

o0 Errors Only: Check the box to show only rows with errors. This is very helpful when
searching for records with errors, especially in larger EDDs.

o Filter Columns: Select ‘Filter Columns’ to turn on the column filter feature. When on,
the filter icon will appear next to each column name. To filter a column, select the filter
icon and choose your desired filter option: All, Custom, Blanks, Non-blanks, or an
individual column value.

0 Pin Columns: Select ‘Pin Columns’ to turn on the pin column feature. When on, the pin
icon (a small push pin) appears next to each column name. To pin a column, click the
pin icon next to the column to wish to not move. The pin icon will rotate down and the
column will move in front of non-pinned columns.

0 Column Chooser: Select the Column Chooser to select which columns you wish to view.
A dialog window will appear that allows you to turn on or off each column. Column
configurations can also be saved and loaded.
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e In the Data section of the tool bar

0 Add New Row: By selecting ‘Add New Row’, a blank row will be added to the bottom of
the current EDD section you’re viewing. This allows the user to enter data directly into
the EDD via EDP, plus the format rules are applied as the data is entered.

0 Set as Comment Row: If a comment row appears as a data record, highlight the row
and select ‘Set as Comment Row’. In the Excel version of the EDD, comment rows are
marked with a pound sign (#).

o Find and Replace: See section 3.4.1

0 Sort: After selecting a column, select Sort to sort the records in ascending (A to Z,
smallest to largest) or descending (Z to A, largest to smallest) order.

3.5 Saving Changes to the EDD File

Changes made to the EDD directly in the EDP application are not automatically saved to the original EDD file
that was loaded. To save the changes made:
1. Select Save>EDD from the Home Menu.

>
E
-
I
I+
Im
[
2

Save 3 \

:J] Sign and Submit

it 'E } Reqister

Recent Files 3

[@ About ] [ 2] Options ]

= T T el = I S E R A Fr T

2. Browse to where you’d like to save the file. If you want to save the EDD as an Excel workbook with
each section on a separate worksheet, select ‘Excel Workbook’ from the ‘Save as type:’ drop-down
menu. Enter a file name and select ‘Save’. Select ‘Ok’ when asked if you would like to proceed
saving the file.

2]

Save Data File As

Savein | 01072010 4 - e ®mekE-

Q

My Recent
Diocuments

Desklop
ty Documents

s

tdy Computer

by Hetwork, File narng: |TMDLEDD_D1 072010 j Save |
Flaces
Saw;aslm:l?‘ Ewcel wiorkbook [ slz, * slz) ﬂ Cancel
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3.6 Using EDP to Attach Documents

Document can be associated with projects, stations, activities, and results. The AttachedDocuments
worksheet is used to associate documents to projects, stations, or activities. The Result_File_Name field in
the Result worksheet is used to associate documents to results. The Result_File_Name field and the fields in
the AttachedDocuments worksheet can be filled out before the EDD is imported into EDP or they can filled
out within EDP. With both methods, the following steps need to be completed in order for the Sign and
Submit feature to work properly:

1. After the EDD has been loaded with no errors, go to the Result and/or AttachedDocuments sections

that have documents.

2. Select the button in the File_Name field of the Result and/or AttachedDocuments section. The
button will not appear until the mouse hovers over the field.

=" R RE EQuIS DataProcessor - B8 X
)
= Home (7]
3,--_ "% = = v = comment Rows 2L Pin Calumnis) 5= Add Mew Raw I[#) Refrash = lgl hisl|
o— 4 —Q =9 &
= @ Errors Cnly HE  Column Chooser = A 33 Find ~ lgl
Format EDD Errar SUMmaty . Clear "
Log " Filter Columnis) = - 4] sort - hE=|
Jpen Errar Lag iew Data Toals
D Iiacility Rows:! 4 of 4 [Comment Rows]
Project
N . ! ht_Measure_Unit Statistic_Type Weight _Basis Dilution_Factor Result_Comment Result_File_Mame
(=) Location
'j Stations _Measure_Linit Statistic_Type weight_Basis Dilution_Factor Reesult_Comment Result_File_Mame
”J Altetnatestations Texk(Z0) Texk{15) Humeric Tewk(2000) Texk(255)
Bink IHabitatInd
N e TEST RESULT S991PHV-DI A | |
=) Sample
] activiey TEST_RESLLT_2991-PHY-DZ.pdf
j BinlogicalHabitatMetric
=) Resulks
B
(=) Objects_Document
'j AttachedDocuments

3. Browse to the document to be uploaded and select ‘Open’.

Lock jr: | [ Desktop ﬂ e El-
-1 .DMy Docurents -'; TEST_ACT_99991-PHY-D1.pdf
I_\ﬁ J My Computer B TEST_RESULT _9991-PHY-D1.doc
MyRecent  |[&Jpy Network Places b | @
Documents é&’Cnntract Update Software m wixservices, windsar
I |21 ContractsDE2 =] wxservices, xml
Balme_ri
Deskiop | fysToRET 2.0
BRI STORET Reparts

_._./- B arcils_20091028.doc
lﬂ_]EQuIS Enterprise Admin Login,doc

My D 1
BEEIITERS @ Install & Prinker

— Ey):lMichsoft Cutlook,
G- )¢ _MDEQ-WQ.mdb
My Computer 5IM202
T SWANLKD4_QAPP, pdf

.
My Metwork  File name: TEST_RESULT_39391-PHY-D1. pdf 5 Open &
Flaces | J I—I
Files of type: | j Cancel

4. If it was a document in the AttachedDocuments section, the File_Extension and File_Date fields will
also be populated after the document is opened. Now the EDD is ready for the Sign and Submit
feature.

3.7 The Data Package

After an EDD has passed through the EDP with no errors, the data provider is ready to create the final data
package. The data package is a single .zip file that consists of the EDD, any attached documents referenced
in the EDD, and the data provider’s user certificate. Once created, the data package is ready to be
submitted to MT-eWQX as described in Section 5.4 of the MT-eWQX Guidance Manual.
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3.7.1 Sign and Submit

The easiest way to create the EDD data package is use the Sign and Submit feature in EDP.
1. Check the Result and AttachedDocuments sections of your EDD to verify if you have documents

attached. If you do not, then continue with step 2. If you do, then see section 4.2.1 on how to use
EDP to attach documents.

2. After all your EDD(s) have been loaded into EDP error-free and any documents have been attached
per section 4.2.1, select ‘Sign and Submit’ from the main menu.

= s B EQuIS Data Processor
Open 3 ;u lj UJE]
o
|| B 43
Save v _ Clear 3
= 7 z

Data
Sign and Subrmit

ment Rows, Errors Only]

Register Sign and Subrit e Project_Descript
| Project_Description
Recent Files 3 Texk(1999)

’0 about ] ’ 2] Options ] ’X Exit ]’7

i || BiologicalHabitatMetric
) Resulks

j Result

=2 el:jects_Document

TR T

3. Enter your EQuIS Enterprise user name, password, and organization ID you’re submitting data to.
Select ‘Save’.

Sign and Submit

User Mame: |jolene_mu:qui|lan

Password: |**********

Qrganization:

| Save Password r

4. EDP will generate a file name for your data package that includes the date, time, organization ID,
and EDP format name. Browse to where you’d like to save the data package and select ‘Save’. A
confirmation window should appear verifying the EDD was signed and submitted.
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Save Data File As
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4 BMY Documents
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Documents

€
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My Documents
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My Computer

My Metwork  File name: I:IET
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Save as lype: |Zipped EDD [*.zip) ﬂ Cancel
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5. The .zip file that was just created contains the EDD, your user certificate, and any attached

documents if you attached them per section 4.2.1.
attached per section 4.2.1, they’ll need to be added to the .zip file separately.

To manually add attached documents:

1.

2.

3.

Open the .zip

file.

& WinZip - 20091021 1017.MTWTRSHD_WQX.MTDEQ_WQX.zip

Drag and drop your documents into the .zip file window. Select

Fle Actions Options  Help
- 2= )
= | r
(g Ly b
Mew Open Favorites
Mame
@Activi OS5V

I@.\?\Ital’natestations \C5Y

) attachedDocuments csv
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IgF’ij(t.[sv

I@Result.csv
I@Statlons.csv

Add

= = akl -~ [
Extract Encrypt Wigw Checkout  Wizard
Type Modified Size | F
Microsoft OF... 10212009 10:17 AM 1,897
Micrasoft OF... 10212009 10:17 &M 101
Microsoft OF .. 10212009 10:17 AM 405
Microsoft OF... 100212009 10:17 AM 194
Micrasoft OF... 10212009 10:17 &M 192
LISR File 10212009 10:17 AM 59
Microsoft OF... 100212009 10:17 AM 36
Micrasoft OF... 10212009 10:17 &M 3,855
Microsoft OF .. 10212009 10:17 AM 1,487
‘Add’.

[ MHew. . ] [ Open... ] Help
Action: Options
|Add [and replace) files w | [l Enc:ry]:_!t added f!les
[ Stare filenames in 8.3 format
Compressian: [ 5ave full path info
| Harmal w | Attributes

[ Include only if archive attribute is set
[ ] Reset archive athibute
Include system and hidden files

If you have attached documents that were not

Now your data package is ready to be submitted to MT-eWQX along with the External MT-
eWQX Submittal Form as discussed in Section 5 of the MT-eWQX Guidance Manual.
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Options  Help
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3.7.2 Manually Create Data Package

The data package can also be created by manually creating the .zip file:
1. After all your EDD(s) have been loaded into EDP error-free, select ‘Save’ and then ‘EDD’ from the
main menu.

H ¥) s EQuIS Data Processor

Sign and Subrit S

Reqister
| Recent Files 3
™
' ’6 ahouk ] ll_i] Options l [X Exit l
] BiologicalHabitakMetric
EH3) Results
[ T e =S

2. Browse to where you’d like to save the data package.
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| | |
File: narne: I j Save I

- Cancel |
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My Documents
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-

ty Computer
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3. Select ‘Excel Workbook’ from the ‘Save as type:’ drop-down menu.

Save Data File As
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4. Enter a file name for your data package and select ‘Save’. Select ‘Ok’ when asked if you would like

to proceed saving the file.
Save Data File As

Save in: I @ Desklop

) My Documents
3 My Comnpuker

) 2005 IR,

oIy Mebwork Places
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Create a .zip file with the Excel EDD you just saved, any attached documents, and your most
current user certificate. This .zip file is the data package that should be submitted to MT-eWQX
along with the External MT-eWQX Submittal Form as discussed in Section 5 of the MT-eWQX
Guidance Manual.

&5 winZip - 20091013.MTWTRSHD_W0QX-zip - o] x|
File Actions Options Help

== Al = o e LA e {
Qpen Favorites Add Extract Encrypt Wig Checkout  Wizard
Marne | Type | Madified | Size | R.atia |
ERMTDED TEST MEW EDD_SO000928.xls | Microsoft Ex...  10013/2009 1:25 PM 15,872 77%
jalene _mcguillan, usy ISR File 10/13/2009 7:40 PM 0 0%
< | i

|selected 0 files, 0 bytes [Tatal 2 Files, 16KB 60 4
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4.0 EDP Updates

4.1 Montana DEQ Format Updates

If DEQ makes changes to the Montana DEQ format, the EDP application will need to be updated with the
new format files. DEQ does not plan to make frequent updates to the format, but occasionally DEQ may
need to add or modify business rules or fields. If updates have been made to the format, a message will be
sent through the MT-eWQX ListServ notifying users that an updated format file is available for download.
Follow the steps in Section 2.2 of this manual to download and install the updated format files.

4.2 Montana DEQ Reference Value Updates

New reference values are likely to be added multiple times a year. Sample Collection Method and Analytical
Method are examples of two fields that commonly require updates. If new reference values have been
added, a message will be sent through the MT-eWQX ListServ notifying users that an updated reference
value file is available for download. Follow the steps in Section 2.3 of this manual to download and install
the updated reference value file.
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